Tulare Public Cemetery District Chairman

Carlos Ramos

900 East Kern Ave Tulare, Ca. 93274 Vice Chairman
Phone: (559)686-5544 Fax: (559)686-7484 James Pennington
www.tularecemetery.net Secretary
Email office@tularecemetery.net Stephen Presant
This is an Endowment Care Interment Property Trustees
Xavier Avila
Alberto Aguilar
AGENDA

Regular Board Meeting
January 26, 2023
1:35PM

PRELIMINARIES:

Call to Order

Roll Call

Pledge of Allegiance

Moment of Silence in Memory of Those Who Have Passed
Recognition of Visitors

Public Comments (three (3) minutes per person)

Trustee Comments (three (3) minutes per person)
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NOTICE TO THE PUBLIC
PUBLIC COMMENT PERIOD

AT THIS TIME, MEMBERS OF THE PUBLIC MAY COMMENT ON ANY ITEM THAT IS NOT ON THE AGENDA
THAT IS WITHIN THE JURISDICTION OF THE BOARD. Under state law, matters presented under this item
cannot be discussed or acted upon by the board at this time. For items appearing on the agenda, the public is
invited to make comments at the time the item comes up for board consideration. Any person addressing the

board will be limited to a maximum of three (3) minutes so that all interested parties have an opportunity to speak

OPEN SESSION — AGENDA ITEMS: (All items are subject to discussion and possible action by the Board of
Trustees.)

21 Re-Organization of Officers
2.2 Employee Recognition
2.3 Grounds Supervisor report

2.4 Approve Minutes for Regular Board Meeting December 14, 2022
2.5 Audit Committee report
2.6 Approve November 2022 financials
2.7 Tabled ltems
1.) Policy and Application for Citizen Volunteer for Standing and Ad Hoc Committees (12/14/2022)
2.8 Approval Annual Audit Response to RFP
2.9 Five Year Planning Committee Report
2.10 Interment and Pre-need count including contracts for December 2022
2.1 New authorized signatories -Resolutions 2022-23-6
2.12 Opening new account for Certificated of Deposit- Resolutions 2022-23-7
213 Fund Transfer Request -Resolutions 2022-23-8
2.14 California Association of Public Cemeteries 65" Annual Conference March 23-25, 2023
2.15 Board training by counsel
2.16 New business
217 District Manager’s report
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ADJOURNMENT:

OPEN SESSION AGENDA ITEMS
NOTICE TO THE PUBLIC

Documents related to items on the agenda are accessible on the cemetery's website at www.tularecemetery.net and available for
viewing at the District's office at 900 East Kern Ave. Tulare, Ca. 93274 during normal business hours.

IN COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT, IF YOU SHOULD NEED SPECIAL ASSISTANCE TO
PARTICIPATE IN THIS MEETING, PLEASE CONTACT THE BOARD OFFICE AT (559) 686-5544 FORTY-EIGHT (48)
HOURS PRIOR TO THIS MEETING.

Rules of Decorum

Meetings of the Tulare Cemetery District shall be conducted in an orderly manner to ensure that the public has a full opportunity
to be heard and that the deliberative process of the Trustees is retained at all times.

No person in the audience at a District meeting shall engage in disorderly, boisterous conduct or other acts which disturb, disrupt
or otherwise impede the orderly conduct of any District meeting.

The Chair shall request that a person who is breaching the rules of decorum be orderly and silent. If, after receiving a warning
from the Chair, a person persists in disturbing the meeting, the Chair shall order him or her, to leave the District meeting.

If such person does not remove himself or herself, the Penal Code provides that every person who, without authority of law,
willfully disturbs or breaks up any meeting, not unlawful in its character, is guilty of a misdemeanor.

Addressing the Cemetery Board

e
Trustee
[ ]

No person shall address the Trustees without first being recognized by the Chair.

Each person shall confine his or her remarks to the agenda item.

Each person shall limit his or her remarks for business items or oral communications to three minutes, with a total of 15 minutes
allotted for the Public Comment Period unless further time is granted by the Chair.

All remarks shall be addressed to the Trustees as a whole and not to any single member thereof, unless in response to a
question from such member.

No question may be asked of the Trustees without permission of the Chair.

Conduct

The Tulare Public Cemetery Trustees agree to disagree.

The Tulare Public Cemetery Trustees when desiring to speak shall address the Chair and confine their remarks to the
questions under debate.

The Tulare Public Cemetery Trustees will use respectful language, will not shout nor use aggressive behavior when
communicating ideas, beliefs or comments.

The Tulare Public Cemetery Trustees will not allow personal attacks on staff, each other, or the public.

The Tulare Public Cemetery Trustees will not condone issues brought before the board that warrant public review without
allowing the staff to review the situation and/or permission to add to the board agenda. Issues that warrant review, discussion
and/or consideration of the legislative body shall be presented at an open and public meeting in a courteous and professional
manner.

The Tulare Public Cemetery Trustees will not condone grandstanding.

The Tulare Public Cemetery Trustees will not belabor issues that have either been resolved or tabled to ensure continued

productive discussions and decisions.
The Tulare Public Cemetery Trustees will be proactive in addressing disagreements with fellow members or staff by directly
addressing concerns with that member through meaningful and respectful dialogue.
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Tulare Public Cemetery District
Regular Board Meeting Minutes
December 14, 2022

CALL TO ORDER:

Tulare Public Cemetery Regular Board Meeting was called to order at 1:00p.m., at 900 E. Kern Ave,
Tulare, California by Chairperson Charlie Ramos. Other trustees present were Vice Chairman Jim
Pennington, Secretary Steve Presant, and Trustee Alberto Aguilar and District Manager Clara
Bernardo. Trustee Xavier Avila was absent.

RECONGNITION OF VISITORS:
Two members of the public was in attendance.

PUBLIC COMMENTS:
One public comment

TRUSTEE COMMENTS:
Four Trustees comments

OPEN SESSION:

2.1 Nothing to report

2.2  Presant motioned Pennington second to approve minutes for Regular Board Meeting Vote (4-0)
2.3  Presant motioned Pennington second to approve minutes for Special Board Meeting Vote (3-1)
2.4  Presant gave reported on the audit meeting

2.5 Presant motioned Pennington second to approve the October 2022 financials Vote (3-1) Aguilar
opposed

2.6 Presant motioned Pennington second to approve the purchase of Bank of the Sierra Certificate
of Deposit. Roll Call- Ramos yes, Pennington yes, Presant yes, Aguilar no. Vote (3-1) Motion
passes with subject to legal review.

2.7 Bernardo went over the Interment numbers with the Board.

2.8 Ramos motioned Pennington second to approve Year End Retention Bonus, $150.00 for all
employees $300.00 for Ground Supervisor and $400.00 for District manager a total of $2,050.00.
Vote (3-1) Aguilar opposed motioned passes

2.9  Policy on Citizen Volunteer for Standing and Ad Hoc Committees Tabled for legal review.

2.10 Tulare County Council Thomas Degn will provide each board member with document on remote
meeting changes

2.11 A) Ramos announced that a Five-Year Planning Committee will provide minutes and a report for
next meeting.

B) Aguilar indicated the Tulare Public Cemetery District By-Laws needs to be reviewed

C) Ramos indicated January’s meeting will be new elections for new officers
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Tulare Public Cemetery District
Regular Board Meeting Minutes
December 14, 2022

2.12 Bernardo announced that three council members and Pete Vander Poel will attend the 2™
Annual Tree Lighting Ceremony for the Kern Cemetery.

Chairman Carlos Ramos Adjourned meeting at 2:25pm

Respectfully Submitted,

Board Secretary
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Tulare Public Cemetery District
Audit Committee Meeting Minutes
December 7, 2022

CALL TO ORDER:

The Tulare Public Cemetery Audit Committee meeting on December 7, 2022, was called
to order at 1:01P.M, at 900 E Kern Ave, Tulare, California by Committee Chair Steve
Presant and Committee Members Linda Maloy and Xavier Avila were present. District
Manager Clara Bernardo was in attendance.

RECOGNITION OF VISITORS: There were two visitors
OPEN SESSION:

2.1 — Maloy moved, Avila 2nd to approve October 25, 2022 minutes. Vote (3-0)

2.2 — Avila moved, Maloy 2nd to approve October 2022 financials. Vote (3-0).
2.3 — There were no Audit RFP Responses to review. Item tabled.

2.4 — Manager had nothing to report.

ADJOURNMENT:
Committee Chair Presant adjourned the meeting at 1:34 P.M.

Respectfully Submitted,

KM\MM

Audii Committee Member
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Tulare Public Cemetery District

Balance Sheet
As of November 30, 2022

5:13 PM

12/28/22
Accrual Basis

Nov 30, 22

ASSETS
Current Assets
Checking/Savings

00 - Clearing Acct.

10100 - Petty Cash

10150 - Bank of The Sierra - CHK ACCT

10500 - Cash in Treasury (772)

10600 - Endowment - Reserved (773)
1620 - Edowment Care 1620
10600 - Endowment - Reserved (773) - Other

25,666.25
500.00
33,745.53
160,896.50

316,017.92
1,446,133.05

Total 10600 - Endowment - Reserved (773)

10700 - Cash in Expansion Account (807)
10900 - Endowment - Unreserved (817)

1,762,150.97

232,726.57
294,631.30

Total Checking/Savings

Accounts Receivable
11001 - Accounts Receivable - PVQ (772)
11010 - Receivable - Pre-Need Pmt Plan

2,5610,317.12

36,818.56
16,389.49

Total Accounts Receivable

Other Current Assets
11300 - Prepaid Expense
11320 - Prepaid Workers Compensation
11330 - Prepaid Liability Insurance
11340 - Prepaid Property Insurance

53,208.05

17,906.00
20,996.00
2,803.00

Total 11300 - Prepaid Expense

12001 - Undeposited Funds
12101 - Inventory Asset

41,705.00

6,159.49
14,799.24

Total Other Current Assets

62,663.73

Total Current Assets

2,626,188.90

TOTAL ASSETS

2,626,188.90

LIABILITIES & EQUITY
Liabilities
Current Liabilities
Accounts Payable
20000 - Accounts Payable

45,060.45

Total Accounts Payable

45,060.45
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5:13 PM Tulare Public Cemetery District

12/28/22 Balance Sheet
Accrual Basis As of November 30, 2022

Nov 30, 22

Other Current Liabilities
24000 - Payroll Liabilities 21,766.55
25500 - Sales Tax Payable 2,366.84
Total Other Current Liabilities 24,133.39
Total Current Liabilities 69,193.84
Total Liabilities 69,193.84

Equity

30000 - Fund Balance 2,665,098.82
Net Income -108,103.76
Total Equity 2,556,995.06
TOTAL LIABILITIES & EQUITY 2,626,188.90
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12/28/22
Accrual Basis

Balance Sheet

Hdial© I’ Uvllv VTIlITLel y WIouUiuvl

As of November 30, 2022

Nov 30, 22 Nov 30, 21
ASSETS
Current Assets @
Checking/Savings g\@\ \Q
00 - Clearing Acct. S 25,666.25 % 33,242.88
10100 - Petty Cash C\@ 500.00 \:\ 476.96
10150 - Bank of The Sierra - CHK ACCT : 33,745.53 Q 'b\ 44,478.32
10500 - Cash in Treasury (772) ’b 160,896.50 Ké\ 222,683.75
10600 - Endowment - Reserved (773) ?b\
1620 - Edowment Care 1620 316,017.92 316,017.92
10600 - Endowment - Reserved (773) - Other 1,446,133.05 1,329,534.43
Total 10600 - Endowment - Reserved (773) 1,762,150.97 1,645,552.35
10700 - Cash in Expansion Account (807) 232,726.57 95,680.90
10900 - Endowment - Unreserved (817) 294,631.30 354,913.69
Total Checking/Savings 2,510,317.12 2,397,028.85
Accounts Receivable
11001 - Accounts Receivable - PVQ (772) 36,818.56 15,951.53
11010 - Receivable - Pre-Need Pmt Plan 16,389.49 0.00
Total Accounts Receivable 53,208.05 15,951.53
Other Current Assets
11300 - Prepaid Expense
11320 - Prepaid Workers Compensation 17,906.00 0.00
11330 - Prepaid Liability Insurance 20,996.00 0.00
11340 - Prepaid Property Insurance 2,803.00 0.00
Total 11300 - Prepaid Expense 41,705.00 0.00
12001 - Undeposited Funds 6,159.49 8,173.80
12101 - Inventory Asset 14,799.24 0.00
Total Other Current Assets 62,663.73 8,173.80
Total Current Assets 2,626,188.90 2,421,154.18
TOTAL ASSETS 2,626,188.90 2,421,154.18
LIABILITIES & EQUITY
Liabilities
Current Liabilities
Accounts Payable
20000 - Accounts Payable 45,060.45 27,242.97
45,060.45 27,242 97

Total Accounts Payable
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5:02 PM luiare Fuplic Lemetery UISTrICt

12/28/22 Balance Sheet
Accrual Basis As of November 30, 2022
Nov 30, 22 Nov 30, 21
Other Current Liabilities
24000 - Payroll Liabilities 21,766.55 25,052.61
24020 - Health Insurance Payable 0.00 -40.56
25500 - Sales Tax Payable 2,366.84 2,199.33
Total Other Current Liabilities 24,133.39 27,211.38
Total Current Liabilities ‘ 69,193.84 54,454.35
Total Liabilities 69,193.84 54,454.35
Equity
30000 : Fund Balance 2,665,098.82 2,431,807.92
Net Income -108,103.76 -65,108.09
Total Equity 2,556,995.06 2,366,699.83
TOTAL LIABILITIES & EQUITY 2,626,188.90 2,421,154.18
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P as reconciiiauon wvetdil
10150 - Bank of The Sierra - CHK ACCT, Period Ending 11/30/2022

Type Date Num Name Clr Amount Balance

Beginning Balance 51,716.36
Cleared Transactions
Checks and Payments - 50 items
Check 09/29/2022 3549 Thompson, Wesley Dee
Bill Pmt -Check 10/05/2022 3571 Ramos, Carlos
Bill Pmt -Check 10/20/2022 3594 Christy Vault Co, Inc.
Bill Pmt -Check 10/20/2022 3605 LABORMAX STAFFING
Bill Pmt -Check 10/20/2022 3598 PREMIER COLUMBARIA
Bill Pmt -Check 10/20/2022 3596 Lowe's
Bill Pmt -Check 10/20/2022 3593 CAPC - Calif Assoc of Public Cemeteries
Bill Pmt -Check 10/20/2022 3591 AT & T Mobility
Bill Pmt -Check 10/20/2022 3602 SoCalGas

-500.00 -500.00
-200.00 -700.00
-1,600.00  -2,300.00
-1,039.82  -3,339.82
-400.00  -3,739.82
7160 -3.811.42
60.00  -3,871.42
5220  -3,923.62
2459  -3,948.21

Check 10/24/2022 3607 LABORMAX STAFFING -2,013.29 -5,961.50
Check 11/04/2022  EFT Paychex of New York LLC -16,018.39 -21,979.89
Check 11/04/2022  EFT Paychex of New York LLC -4,365.06 -26,344.95
Check 11/04/2022  EFT Paychex of New York LLC -313.84 -26,658.79
Check 11/04/2022  EFT Paychex of New York LLC -298.95 -26,957.74

Bill Pmt -Check 11/11/2022 EFT Southern California Edison
Bill Pmt -Check 11/13/2022 EFT AT &T Internet

-1,320.61 -28,278.35
-70.00 -28,348.35

Check 11/18/2022 EFT Paychex of New York LLC -15,683.74 -44,032.09
Check 11/18/2022 EFT Paychex of New York LLC -4,516.32 -48,548.41
Check 11/18/2022 EFT Paychex of New York LLC -313.84 -48,862.25
Check 11/18/2022 EFT Paychex of New York LLC -298.95 -49,161.20
Check 11/18/2022  EFT AT & T Phone's -284.30 -49,445.50

Bill Pmt -Check 11/21/2022  EFT City of Tulare

Bill Pmt -Check 11/22/2022 3609 Barnes Memorials

Bill Pmt -Check 11/22/2022 3611 Christy Vault Co, Inc.

Bill Pmt -Check 11/22/2022 3628 Tulare Irrigation District

Bill Pmt -Check 11/22/2022 3608 Andy Hinojosa Il CPA

Bill Pmt -Check 11/22/2022 3625 TF Tire & Service / Tulare Firestone Inc.
Bill Pmt -Check 11/22/2022 3619 Morris Levin & Son

Bill Pmt -Check 11/22/2022 3620 Office Depot

Bill Pmt -Check 11/22/2022 3613 Clara L Bernardo

Bill Pmt -Check 11/22/2022 3621 Petty Cash

Bill Pmt -Check 11/22/2022 3626 Timelogix

Bill Pmt -Check 11/22/2022 3630 Clara L Bernardo

Bill Pmt -Check 11/22/2022 3616 High Sierra Lumber & Supply Inc.
Bill Pmt -Check 11/22/2022 3629 Waste Management/USA Waste
Bill Pmt -Check 11/22/2022 3610 Battery Pro

Bill Pmt -Check 11/22/2022 3618 Leaf

Bill Pmt -Check 11/22/2022 3624 Roche Qil, Inc.

Bill Pmt -Check 11/22/2022  EFT AT & T Phone's

Bill Pmt -Check 11/22/2022 3623 Res Com Pest Control

Check 11/23/2022 EFT CALPERS

Bill Pmt -Check 11/23/2022  EFT CALPERS

Bill Pmt -Check 11/26/2022  EFT AT & T Phone's

Bill Pmt -Check 11/30/2022  EFT CALPERS

Bill Pmt -Check 11/30/2022  EFT CALPERS

Bill Pmt -Check 11/30/2022  EFT CALPERS

Bill Pmt -Check 11/30/2022  EFT CALPERS

Bill Pmt -Check 11/30/2022  EFT CALPERS

Bill Pmt -Check 11/30/2022  EFT CALPERS

Bill Pmt -Check 11/30/2022  EFT Postive Pay - Bank of Sierra

-4,464.74 -53,910.24
-7,600.00 -61,510.24
-1,600.00 -63,110.24
-1,427.10 -64,537.34
-805.00 -65,442.34
-733.86 -66,176.20
-717.79 -66,893.99
-549.51 -67,443.50
-480.00 -67,923.50
-432.46 -68,355.96
-420.00 -68,775.96
-355.85 -69,131.81
-329.58 -69,461.39
-318.28 -69,779.67
-259.80 -70,039.47
-210.36 -70,249.83
-147.76 -70,397.59
-129.46 -70,527.05
-100.00 -70,627.05
-200.00 -70,827.05
-49.67 -70,876.72
-171.02 -71,047.74
-2,688.17 -73,735.91
-2,641.13 -76,377.04
-2,617.03 -78,894.07
-286.16 -79,280.23
-286.16 -79,566.39
-284.35 -79,850.74
-45.00 -79,895.74

222 2 R 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 <4 <2 2 <2 <2 2 2

Total Checks and Payments -79,895.74 -79,895.74
Deposits and Credits - 5 items
Deposit 11/04/2022 \ 21,500.00 21,500.00

Deposit 11/17/2022 y 2,364.04 23,864.04
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Reconciliation Detall
10150 - Bank of The Sierra - CHK ACCT, Period Ending 11/30/2022

Type Date Num Name
Deposit 11/17/2022
Deposit 11/17/2022
Deposit 11/24/2022
Total Deposits and Credits
Total Cleared Transactions
Cleared Balance
Uncleared Transactions
Checks and Payments - 8 items
Bill Pmt -Check 07/18/2022 3436 LABORMAX STAFFING
Bill Pmt -Check 11/22/2022 3631 All Purpose Safety Training Solutions
Bill Pmt -Check 11/22/2022 3622 Reed Shaffer
Bill Pmt -Check 11/22/2022 3627 TULARE COUNTY ROLL-OFF
Bill Pmt -Check 11/22/2022 3614 Crowne Vault
Bill Pmt -Check 11/22/2022 3617 Home Depot Cedit Services
Bill Pmt -Check 11/22/2022 3612 Cintas First Aid Safety
Bill Pmt -Check 11/22/2022 3615 Ewing Irrigation Products Inc.

Total Checks and Payments
Total Uncleared Transactions
Register Balance as of 11/30/2022

Clr

-
\[
\/

Amount Balance
7,509.61 31,373.65
24,671.72 56,045.37
11,792.51 67,837.88
67,837.88 67,837.88
-12,057.86 -12,057.86
-12,057.86 39,658.50
-364.37 -364.37
-2,500.00 -2,864.37
-889.51 -3,753.88
-856.40 -4,610.28
-686.00 -5,296.28
-327.69 -5,623.97
-168.85 -5,792.82
-120.15 -5,912.97
-5,912.97 -5,912.97
-5,912.97 -5,912.97
-17,970.83 33,745.53
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Reconcilation petail

10500 - Cash in Treasury (772), Period Ending 11/30/2022

Type Date Num Name
Beginning Balance
Cleared Transactions
Checks and Payments - 6 items
Invoice 10/27/2022 14796  TULARE COUNTY PVQ
Invoice 11/10/2022 14797  TULARE COUNTY PVQ
Invoice 11/10/2022 14798  TULARE COUNTY PVQ
Invoice 11/10/2022 14797  TULARE COUNTY PVQ
Invoice 11/10/2022 14799  TULARE COUNTY PVQ
Invoice 11/17/2022 14800  TULARE COUNTY PVQ
Total Checks and Payments
Deposits and Credits - 3 items
Transfer 11/01/2022
Transfer 11/08/2022
Transfer 11/23/2022
Total Deposits and Credits
Total Cleared Transactions
Cleared Balance
Uncleared Transactions
Checks and Payments - 5 items
Invoice 11/22/2022 14801 TULARE COUNTY PVQ
Invoice 11/22/2022 14804  TULARE COUNTY PVQ
Invoice 11/22/2022 14802  TULARE COUNTY PVQ
Invoice 11/22/2022 14801 TULARE COUNTY PVQ
Invoice 11/22/2022 14803  TULARE COUNTY PVQ

Total Checks and Payments
Total Uncleared Transactions
Register Balance as of 11/30/2022

Cir

2L L 2 2 2 2

2.2 2

Amount Balance
175,101.19
-21,500.00 -21,500.00
-21,500.00 -43,000.00
-7,509.61 -50,509.61
-3,171.72 -53,681.33
-2,364.04 -56,045.37
-11,792.51 -67,837.88
-67,837.88 -67,837.88
32,666.78 32,666.78
21,260.14 53,926.92
36,524.83 90,451.75
90,451.75 90,451.75
22,613.87 22,613.87
22,613.87 197,715.06
-21,500.00 -21,500.00
-5,901.62 -27,401.62
-3,821.83 -31,223.45
-3,095.11 -34,318.56
-2,500.00 -36,818.56
-36,818.56 -36,818.56
-36,818.56 -36,818.56
-14,204.69 160,896.50

Tage. 1%



12128122 Reconciliation Detail

10600 - Endowment - Reserved (773), Period Ending 11/30/2022
Type Date Num Name Clr Amount Balance

Beginning Balance 1,753,267.97
Cleared Transactions
Deposits and Credits - 1 item

Transfer 11/30/2022 V 8,883.00 8,883.00

Total Deposits and Credits 8,883.00 8,883.00

Total Cleared Transactions 8,883.00 8,883.00
Cleared Balance 8,883.00 1,762,150.97
Register Balance as of 11/30/2022 8,883.00 1,762,150.97
Ending Balance 8,883.00 1,762,150.97




12128122 Reconciliation Detail

10700 - Cash in Expansion Account (807), Period Ending 11/30/2022
Type Date Num Name Clr Amount Balance

Beginning Balance 227,476.57
Cleared Transactions
Deposits and Credits - 1 item

Transfer 11/30/2022 y 5,250.00 5,250.00

Total Deposits and Credits 5,250.00 5,250.00

Total Cleared Transactions 5,250.00 5,250.00
Cleared Balance 5,250.00 232,726.57
Register Balance as of 11/30/2022 5,250.00 232,726.57
Ending Balance 5,250.00 232,726.57

vag€ pO



Tezsiee Reconciliation Detail
10900 - Endowment - Unreserved (817), Period Ending 11/30/2022

Type Date Num Name Cir Amount Balance
Beginning Balance 294,631.30
Cleared Balance 294,631.30
Register Balance as of 11/30/2022 294,631.30
Ending Balance 294,631.30

Page
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Tulare Public Cemetery District

900 E. Kern - Tulare, California 93274
Phone: 559-686-5544 / Email: office@tularecemetery.net

Application for Appointment to Tulare Public Cemetery District
Advisory or Ad-Hoc Committees

INSTRUCTIONS: Completely fill out this form, sign and return to address listed above.

Application Date:

Name of Committee Board or Committee for which you are applying:

Have you ever attended a meeting of the Board or Committee for which you are applying for?

If Yes How many meetings have you attended? Date of last meeting attended?

District in which you Reside: (you will be required to show proof of residency)

Length of Residency in the County:

Name: (First, Middle, Last)

Physical Home Address:

Mailing Address:

Day Telephone Number: Cell Phone Number:

Email Address: Are you Over 18 years of Age:

Why did you decide to apply and why do you want to serve on the board or committee?

Tell us why you should be selected:

Please list prior/current appointments to other Board/Committees and seat held:

IMPORTANT INFORMATION: THIS DOCUMENT IS SUBJECT TO PUBLIC INSPECTION
Page 1 of 2
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List any information regarding experience, training and/or education that you feel qualifies you for this
position:

Do you, or any member of your immediate family, work for the Tulare Public Cemetery District or hold a
position that might conflict with your duties for this Board/Committee? If yes — Please Explain:

Do you have a familial or financial relationship with a member of the Board of Trustees?

(Please refer to the relationships listed under the "Important Information" section below or Resolution
No. ) *

If Yes, please identify the nature of the relationship:

Emergency Contact Information:

(1) Name Relationship
Phone( ) Work Phone ( )

(2) Name Relationship
Home Phone( ) Work Phone ( )

As a volunteer | agree:

| hereby certify that the answers on this application and any resulting from interviews are true and correct and that
any misrepresentations or omissions of facts, misleading, or false information on my part will be grounds for
dismissal as a volunteer. Acceptance as a volunteer is contingent upon satisfactory references, verification of
information submitted on the application and satisfactory completion of mandatory requirements. | authorize that all

employers, schools, or references thus contacted be released from all liability in answering questions related to
my application.

My services are donated to Tulare Public Cemetery District without contemplation of compensation or
future employment and given with humanitarian or charitable reasons.

Applicant's Signature Date

IMPORTANT INFORMATION: THIS DOCUMENT IS SUBJECT TO PUBLIC INSPECTION
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Background Disclosure

Tulare Public Cemetery District (TPCD) obtains arrest and conviction records on all potential volunteers.

An arrest or conviction will not automatically eliminate you from consideration for volunteering.

However, failure to list all pending charges and/or convictions may lead to your disqualification or termination

of volunteering with CHS. Examples may include, but should not be limited to: driving while impaired,

worthless checks, assault, driving while license is suspended, disorderly conduct, credit card fraud, embezzlement, etc.

Have you ever been convicted of any criminal violation of law, or are you now subject to a pending investigation of
charges for violation of criminal law?

If yes, please explain

Public Records

1, , understand that once application is submitted, this document
becomes a public record and is subject to all forms of public inspection including,
but not limited to, display on the internet, and all public records requests.

Your signature indicates your approval for us to check references. Filing an application does not assure volunteer
placement since the number of applicants usually exceeds the number of available openings.

The Tulare Public Cemetery District is not obligated to provide a placement, nor are you obligated to

accept the position offered. All applications are held for 90 days.

The first ninety days of the volunteer experience will be mutually probationary.

Opportunities for volunteers are provided without regard to religion, creed, race, national origin, age or sex.

| CERTIFY that the statements made by me in this application are true, complete and correct to the best of
my knowledge and belief, and are made in good faith. | acknowledge and understand that all information
in this application is publicly accessible. | understand that misstatements and/or omissions of material
fact may cause forfeiture of my rights to serve on a board or committee at the Tulare Public Cemetery
District.

Date Signature:

IMPORTANT INFORMATION: THIS DOCUMENT IS SUBJECT TO PUBLIC INSPECTION
Page 3 of 4

Poge MM



Important Information

1

2.

This application and any attachments you provide to it is a public document and is subject to the
California Public Records Act (CA Government Code §6250-6270).

All members of appointed bodies are required to take the advisory body training provided by Tulare
Public Cemetery District.

Members of certain boards, commissions, and committees may be required to: (1) file a Statement of
Economic Interest Form also known as a Form 700, (2) complete the State Ethics Training Course as
required by AB 1234, and (3) Harassment Training Course

Meetings may be held in various locations.

Meeting dates and times are subject to change and may occur up to two (2) days per month.

Some boards, committees, or commissions may assign members to subcommittees or work groups
which may require an additional commitment of time.

As indicated in Board Resolution , a person will not be eligible for appointment if he/she
is related to a Board of Trustees' member in any of the following relationships:

(1) Mother, father, son, and daughter;

(2) Brother, sister, grandmother, grandfather, grandson, and granddaughter;

(3) Husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law, stepson, and stepdaughter;
(4) Registered domestic partner, pursuant to California Family Code section 297;

(5) The relatives, as defined in 1 and 2 above, for a registered domestic partner;

(6) Any person with whom a Board Member shares a financial interest as defined in the Political Reform
Act (Gov't Code §87103, Financial Interest), such as a business partner or business associate.

IMPORTANT INFORMATION: THIS DOCUMENT IS SUBJECT TO PUBLIC INSPECTION
Page 4 of 4
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Section 1. Purpose /

The purpose of this policy is to set forth the duties and responsibilities of the Select Board
(Board) in regards to Town boards and committees whether Elected, Appointed, Ad-Hoc or Sub-
committees. To establish the process for acquiring committee members; and to ensure that
Town boards and committees are active, have set goals and objectives, and are fulfilling to their
members.

Section 2. Definition

Committee: Throughout this policy, the term “committee” shall be used interchangeably to
mean a board, a commission, a committee or a sub-committee.

Section 3. Committee Duties & Responsibilities

A) The following committees shall be considered standing and can only be abolished by Charter
action: Board of Assessment Review, Budget Committee, Cemetery Commission, Planning
Board, Parks & Recreation Committee, Shellfish Conservation Commission, and the Zoning
Board of Appeals.

B) Any committee not otherwise mentioned in paragraph A shall be considered ad hoc.

1) Ad hoc committees serve at the pleasure of the Board and their positions on matters
formally submitted to the Board are advisory in nature.

2) Ad hoc committees shall have a wide latitude to execute their charge but must seek
Board guidance in situations that warrant it. Committees shall use the liaison, Town
Manager or Committee Chairperson is cases that have significant public impact and
guidance is requested.

3) Each ad hoc committee shall remain in existence for a maximum of one (1) year;
however, the Board may extend their establishment of any ad hoc committee for
additional terms. Each such term shall be up to one (1) year as necessary. Ad hoc terms
shall coincide with the Town's fiscal year and begin on July 1 and expire on June 30" of
each year.

4) Exception: The Wescustogo Hall Committee derived from the 1997 agreement is subject
to the stipulations delineated within that agreement in that there shall be five (5)
members, three (3) citizens (staggered terms) and two (2) Select Board members; terms
are three (3) years; Select Board member’s terms must be active to serve. There is no
policy or Charter language to cover this committee; but | recommend that we include it
here and possibly amend the Charter language.

C) Committees of fhree (3) or more members shall elect from their membership a chairperson
and a secretary at its first regular meeting.

1) The Chair or his/her designee shall have the following responsibilities:

a. Serve as the official spokesperson of the committee;

North Yarmouth Commiltee Policy 2016 Page 1 of4
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Town of North Yarmouth Committee Policy
e e e e e e e e e e e e e

b. Preside over all meetings of the committee to maintain order and determine the course
of proceedings;

c. Establish the schedule and agendas of the Committee; and

d. Ensure that the Select Board Chairperson is regularly apprised of the committee’s
activities.

2) Each Secretary shall keep a record of the committee’s meetings, discussions and
decisions.

3) Committees shall be responsible for consulting with the Select Board on any proposed
significant changes in the committee’s objectives, financial requests, or defined project
plans to ensure activities correspond with the desires of the Board and are in the best
interest of the Town. '

4) All meetings shall be held in a regular open public session at a Town facility location with
proper notification.

5) No matters of decision shall take place electronically via email, text, landline, cell phone
or by social media.

6) Committee members shall follow the Town's Communications & Social Media Policy
adopted July 21, 2015.

E) In addition to the duties and responsibilities set forth by the Town’s Charter or by State law,
including the Freedom of Access Act (FOAA), each committee shall prepare an annual
report. The report shall be due to the Town Clerk following the conclusion of each fiscal year
and contain information relating to the activities of said year.

F) Committees shall be responsible for providing records and maintaining communications with
the Town to include agendas, minutes, financial, website and other information.

G) Agendas shall be posted and or received by the Town Manager or his/her designee no later
than 48 hours prior to the meeting.

H) Minutes shall be approved at the sequential committee meeting and then posted and or
provided to the Town Manager or his/her designee within 48 hours.

Section 4. Board Duties and Responsibilities

A) The Board shall annually at the beginning of each fiscal year meet with each committee to
review their past and present activities. At this time the Board will review the charge of the
committee for modifications and may prioritize the goals and objectives for the committee.

B) The Board shall make appointments to committees from time to time in such numbers as
they deem appropriate. In the case of elected positions described in Article IV of the Town’s
Charter, the Board shall have the authority to appoint members to otherwise elected
committee positions in the event of removal, disability, or resignation and in the event no
qualified candidate is elected on a secret ballot. Such appointments shall be for the
unexpired term of such position.

North Yarmouth Committee Policy 2016 Page 2 of 4

Poge I




Town of North Yarmouth Committee Policy

C) The Board may, at its discretion, create or eliminate any or all ad hoc committees.

D) The Town Manager or his/her designee is responsible for communicating the various
committees, memberships and their charges to the community.

Section 6. Membership

A) It is the responsibility of the Town Manager or his/her designee to maintain a listing of all
Town committees, their members and the member contact information.

B) Interested individuals shall submit a Town committee volunteer application to the Town
Manager for review by the Board. The application includes a short bio, their qualifications
and why they are interested.

C) The Committee Chairperson, during the appointment process may submit to the Town
Manager, their recommendations on appointments.

C) The Board has the authority when establishing an ad-hoc committee, to set the numbers of
members and their respective terms in accordance with the Town Charter and applicable
State laws.

Section 7. Code of Conduct
A) A member of the Committee in his or her relations with fellow committee members, should:

1) Not make statements or promises of how he or she will vote on matters that will come
before the Committee and or Select Board.

2) Make decisions only after all facts on a question have been presented and discussed.

3) Refrain from communicating the positon of the Committee unless the full Committee has
previously agreed on both the position and the language of the statement conveying the
position

4) Refrain from expressing personal opinions “as a member" following a committee vote or
following the Select Board’s decision on the matter.

5) Treat with respect the rights of all members of the Committee despite differences of
opinion.

6) Treat all staff as professionals that respects the abilities, experience, and dignity of each
individual.

7) Insure that all requests for staff support go through the Town Manager’s office.

North Yarmouth Commiltee Policy 2016 Page 3of4
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Town of North Yarmouth Committee Policy

Séé lon 6. A . olntment & Oath Forms

A) Only members of the standing committees designated in section 3A shall be required to sign appointment &
oath forms.

ADOPTED: September 3, 2013
AMENDED: September 6, 2016

TR

nne Chadbourne, Chairperson AleX Vice Chalrperson

Anne Graham

North Yarmouth Commities Pollcy 2016 ' Page 30f3
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Article VI. Finance Committee

Al
Section 1. Composition MA'AT\ == {/X [Un\/lo Q 7‘0 nnw‘wﬂ/

The Finance Committee shall be made up of the Treasurer, who shall be an advisor to the Committee, and at least
three members of the Board of Directors. These positions shall be appointed at the annual meeting of the Board,
with one member of the Finance Committee being elected by the Committee as the Chairperson of the
Committee.

Section 2. Duties

Meetings of the Finance Committee shall take place at least two times per year, once in early May and once in
early November in order for the Committee to help prepare the semi-annual financial reports that will be
presented to the Board of Directors. Additional Finance Committee meetings may also be held as needed and can
be called at the discretion of the Treasurer and the other members of the Finance Committee. The Committee
will review all financial investments and make recommendations regarding financial matters related to the
Association. All investments shall be made only after the investment plan has been discussed and agreed to by
the Treasurer and the Finance Committee and has been voted on and approved by the Board of Directors. The
members of the Finance Committee must first approve any recommendation that will later be presented to the
Board.

The Finance Committee shall ensure that the Treasurer performs the duties as outlined in these Bylaws, will
oversee the annual financial review of the financial records of the Cemetery by a Certified Public Accountant,
will make recommendations on financial matters to the Board, and will meet to discuss any other financial issues
that arise, including, but not limited to, a discussion of investment options and capital spending decisions.

Section 3. Length of Term

Finance Committee members shall hold their position on the Committee for a period of one year. At the end of
the year of service, the Board of Directors, at their annual meeting, may fill the vacancies with members that
have held the positions previously, or may choose to appoint new members to the Committee. If a Finance
Committee member cannot fulfill the full one-year term of his position, the Board of Directors may appoint a
replacement to fill the remaining term until the Board votes on an appointment at their annual meeting.
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49. Committees Classified

50. Boards of Managers, etc., and Executive Committees
51. Ex-Officio Members of Boards and Committees

52. Committees, Special and Standing

53. Reception of Reports

54. Adoption or Acceptance of Reports

55. Committee of the Whole

56. As if in Committee of the Whole

57. Informal Consideration

49. Committees Classified. A Committee is a body of one or more persons appointed or elected by an
assembly or society to consider, or investigate, or take action in regard to, certain matters or subjects, or to do
all of these things. Committees may be divided into two distinct classes:

(1) Boards of Managers or Directors, Boards of Trustees, Executive Committees, etc.
(2) Ordinary Committees, Special or Standing, and Committee of the Whole and its substitutes.

These different kinds of committees are considered separately in the following five sections.

50. Boards of Managers or Directors, Boards of Trustees, Executive Committees, etc. Committees of
this class are essentially small deliberative assemblies, subordinate to the body that appoints them, with their

duties and authority, and the number of their regular meetings and their quorums, defined by the parent body, or

by its authority. Boards or Committees of this class are usually appointed by organizations that meet only
annually or quarterly. With such an organization it is customary and necessary to delegate to a committee,
usually known as the Board of Managers or Directors, all its authority, with slight limitations, to be exercised
between its meetings. The by-laws of the Board are adopted by the parent body, or the Board may be authorized
to adopt its own by-laws. It is usual to authorize the Board to appoint from its membership an Executive
Committee of a specified number who shall have all the power of the Board between the meetings of the Board,
just as the Board has all the power of the Society between the meetings of the Society, except that the
subordinate body cannot modify any action taken by its superior. The Executive Committee should be small and
the members should live near enough each other to be able to have frequent regular meetings, besides special
meetings in emergencies. Where the organization is local, such as a society for sustaining an orphan asylum, the
Board of Managers usually divides itself into committees' having charge of different branches of the work during
the intervals between the monthly or quarterly meetings of the Board, when these committees report on the
work done, It is seldom that resolutions or other matters are referred to boards or committees of this class for
them to report back to the society with recommendations. If papers are referred to them it is usually for their
information and action. They are organized as any other deliberative assembly with a chairman and a secretary,
whom they elect if they are not appointed by the society. Frequently the by-laws of the society make its
president and its corresponding, or executive secretary, ex-officio, [51] president and secretary of the Board of
Managers.

In large boards business is transacted the same as in the society meetings; but in small boards the same
formality is not necessary or usual, the informality observed by committees being generally allowed. In a board
meeting where there are not more than about a dozen present, for instance, it is not necessary to rise in order to
make a motion, nor to wait for recognition by the chair before speaking or making a motion, nor for a motion to
have a second; nor is there any limit to the number of speeches, nor does the chairman leave the chair when
making a motion or discussing a question. The formalities necessary in order to transact business in a large
assembly would hinder business in so small a body.

Boards are often constituted so that the term of office of, say, one-third of its members expires each year. After
each annual meeting in such case, the board elects new officers and committees, the same as if the entire board
had been re-elected. All unfinished business falls to the ground when the new board is elected.

It is customary for the by-laws to require an annual report from the Board of Managers, which usually gives a
brief account of its doings for the year with recommendations for the future. After discussion, and amendment if
necessary, the report is usually adopted by the society and published in its annual proceedings as the report of
the board. In such a case, care should be taken in publishing it to inclose in brackets all that has been struck out,
and to put in italics whatever has been inserted, and to insert a note to that effect at the beginning of the report,
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Managers submitted its report which after discussion and amendment was adopted as follows, the words in
brackets having been struck out and those underscored (in italics) having been inserted before the report was
adopted." The society cannot alter the report of the board. It may decline to indorse it, or even to allow it to be
printed, but it cannot make it appear that the board stated anything different from what it has reported. By the
above plan is shown exactly what the board reported and what the society adopted, or endorsed.

51. Ex-Officio Members of Boards and Committees. Frequently boards and committees contain some
members who are members by virtue of their office, and, therefore, are termed ex-officio members. When such a
member ceases to hold the office his membership of the board terminates automatically. If the ex-officio member
is under the control of the society, there is no distinction between him and the other members except where the
president is ex-officio member of all committees, in which case it is evidently the intention to permit, not to
require, him to act as a member of the various committees, and therefore in counting a quorum he should not be
counted as a member. The president is not a member of any committee except by virtue of a special rule, unless
he is so appointed by the assembly. If the ex-officio member is not under the authority of the society, he has all
the privileges, including the right to vote, but none of the obligations of membership; as when the governor of a
state is, ex-officio, a manager or a trustee of a private academy.

52. Committees, Special and Standing. It is usual in deliberative assemblies, to have all preliminary work in
the preparation of matter for their action done by means of committees. The committee may be either a
"standing committee," appointed for a definite time, as a session or a year; or a "special [or select] committee,"
appointed for a special purpose; or a "committee of the whole" consisting of the entire assembly. [For method of
appointing committees of the whole, see 55; other committees, see Commit, 32.] Committees of the whole are
not used much except in legislative bodies, and when the word committees is used in this Manual, unless
specified to the contrary, standing or special committees are meant. Unless the assembly has appointed a
chairman, either directly or through its presiding officer, the first named on a committee, and in his absence the
next named member, becomes chairman, and so on and should act as such unless the committee by a majority
of its number elects a chairman, which it has the right to do if the assembly has not appointed one, and which a
standing committee usually does. The clerk should furnish him, or, in his absence, some other member of the
committee, with notice of the appointment of the committee, the names of the members, the papers or matter
referred to it, and such instructions as the assembly has decided upon. Upon the committee's request, all papers
and books necessary for the proper performance of its duties should be turned over to it by the proper officers.

It is the duty of the chairman to call the committee together, but, if he is absent, or neglects or declines to call a
meeting of the committee? it is the duty of the committee to meet on the call of any two of its members. In
small special committees the chairman usually acts as secretary, but in large ones and in all standing committees,
it is customary to elect a secretary, who keeps a brief memorandum of what is done, for the use of the
committee. Members of the society have a right to appear at the committee meetings and present their views on
the subject before it at such reasonable times as, upon request, the committee may appoint. But during the
deliberations of the committee no one has a right to be present, except members of the committee.

The rules of the assembly, as far as possible, apply to the committee, but motions to close or limit debate are not
allowed, and there is no limit to the number of times a member may speak, and unless the committee is very
large, it is not necessary for any one to rise and address the chair before making a motion or speaking, nor does
the chairman rise to put the question, nor does he leave the chair to speak or make motions, nor are motions
seconded. These formalities are unnecessary because the committee is so small, but, unless agreed to by
general consent, all questions must be put to vote. Instead of the chairman's abstaining from speaking on
questions, he is, usually, the most active participant in the discussions and work of the committee. In order that
the assembly may have the benefit of the matured judgment of the committee, a reconsideration of a vote must
be allowed regardless of the time and of previous reconsideration, and it may be moved by any one who did not
vote with the minority, even if he was absent when the previous vote was taken; but it shall require a two-thirds
vote for its adoption unless every member who voted with the majority is either present or received ample notice
of the meeting and that the reconsideration was to be moved. This prevents taking advantage of the absence of
members to reverse action, and enables members who were absent to bring up the question of reconsideration.

The committee constitute a miniature assembly, being able to act only when a quorum (a majority of the
members) is present. If a paper is referred to them, they must not write on it, but should write their
amendments on a separate sheet. If the amendments are numerous it is better to write out a substitute and
submit it. If a resolution is referred to a committee while a motion to postpone indefinitely is pending, only the
resolution is referred to the committee, the motion to postpone indefinitely being ignored. If amendments are
pending they go to the committee, who may recommend their adoption or rejection, or make no
recommendation in regard to them. If the committee originate the paper, all amendments must be incorporated
in it. When they originate it, usually one member has previously prepared a draft, which is read entirely through,
and then read by paragraphs, the chairman pausing after each paragraph, and asking: "Are there any
amendments proposed to this paragraph?" No vote is taken on the adoption of the separate paragraphs; but,
after the whole paper has been read in this way, it is open to amendment generally, by striking out any
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preamble it is considered last. When the entire paper has been amended to suit the committee, they should
adopt it as their report, and direct the chairman or some other member to report it to the assembly. When
committees are appointed to investigate, or to report upon, certain matters, the report should close with, or be
accompanied by, formal resolutions covering all recommendations, so that when their report is made no motion
is necessary except to adopt the resolutions. '

If the report is written in this form, "Your committee are of the opinion that Mr. A's bill should be paid," there
might be some doubt as to the effect of the adoption of the recommendation or the report. The report should
close with a recommendation that the following order be adopted: "Ordered, That the treasurer pay Mr. A's bill
for $10.15." If a report recommends that charges be preferred against Mr. B, it should close with recommending
the adoption of resolutions, which should be written out, providing for holding an adjourned meeting, and for
citing the member to appear at the adjourned meeting for trial on charges that must be specified. These should
be prepared by the committee and submitted as a part of their report. The committee should never leave to
others the responsibility of preparing resolutions to carry out their recommendations. They should consider this
as one of their most important duties.

When the report has been adopted by the committee a clear copy is made, usually commencing in a style similar
to this: "The committee to whom was referred (state the matter referred), beg leave to submit the following
report ;" or, "Your committee appointed to (specify the object), respectfully report," etc. If the report is of much
importance it should be signed by all the members concurring in the report; but when it is of little importance, or
merely recommends amendments, etc., it may be signed by the chairman alone, his signature being followed by
the word "Chairman." He should not, however, place "Chairman" after his signature except when he signs the
report alone and by the authority of the committee. The report must always be in the third person though
written and signed by only one. The signature may be preceded by the words, "Respectfully submitted," but it is
not necessary. Usually the report is not dated or addressed, and sometimes it consists merely of a resolution, or
a set of resolutions. In the latter case the chairman states he is instructed by the committee to submit and to
move the adoption of the resolutions. The report of the majority is the report of the committee and should never
be referred to as the majority report.

If the minority submit a report, (or more properly, their "views,") it may commence thus: "The undersigned, a
minority of the committee appointed, etc., not agreeing with the majority, desire to express their views in the
case." After the committee's report has been read and the motion to adopt has been made and the question
stated, it is usual to allow the minority to present their views, but if any one objects to its reception the chair
should put the question to vote on its being received. It requires a majority vote to receive it, the question being
undebatable. When the minority report is read it is for information, and it cannot be acted upon except by a
motion to substitute it for the report of the committee. Whether the views of the minority are read or not, any
one can move to substitute the resolutions they recommend for those recommended by the committee. Where
the minority cannot agree, each member may submit his views separately. In some cases a member agrees to
the report with a single exception, in which case instead of submitting his views separately, after all have signed
who agree to the report he may write that he agrees to the report except the part which he specifies, and then
sign the statement.

The committee's report® can contain only that which has been agreed to by a majority vote at a meeting of
which every member has been notified, or at an adjourned meeting thereof (a quorum, a majority of the
members, being present), except where it is impracticable to have a meeting of the committee, when it may
contain what is agreed to by every member. If a committee is appointed from different sections of the country
with the expectation that its work will be done by correspondence, its report can contain only what is agreed to
by a majority of the members.

A committee, except a committee of the whole, can appoint a sub-committee which, however, reports to the
committee, and never to the assembly. This sub-committee must consist of members of the committee, except in
cases where the committee is appointed to take action that requires the assistance of others, as to make
arrangements for holding a bazaar. In such a case it is best to appoint the committee with power to appoint such
subcommittees as are required; or, as is frequently done, to appoint the committee "with power," which means
with power to take all the steps necessary to carry out its instructions. A committee has no power to punish its
members for disorderly conduct, its recourse being to report the facts to the assembly. No allusion can be made
in the assembly to what has occurred during the deliberations of the committee, unless it is by a report of the
committee or by general consent. When a special committee is through with the business assigned it, a motion is
made for the committee to "rise" (which is equivalent to the motion to adjourn without day), and that the
chairman (or some member who is more familiar with the subject) make its report to the assembly. A special
committee ceases to exist as soon as the assembly receives its report. When a committee adjourns without
appointing a time for the next meeting, it is considered as having adjourned at the call of the chair, so that all the
meetings of a special committee constitute one session. A meeting of a special committee may be called at any
time by the chairman or by any two of its members, every member being notified. When a committee adjourns
to meet at another time, it is not necessary (though usually advisable) that absent members should be notified of
the adjourned meeting.

(?uge,%



A Stanaing comimitee Is einer wnoily, or parudiiy, €ietied di €dun diinudi HIESUny i ordiidry SuCieles, dnu
immediately thereafter it reorganizes by electing a chairman (unless he has been appointed by the assembly)
and a secretary. Therefore, a standing committee must report at the annual meeting, or before, on everything
referred to it during the year. The motion to rise is never used in standing committees or boards, nor is it used in
other committees except when the committee is ready to report so that it will never meet again. A special
committee is appointed for a specific purpose, and until the duty assigned it by the society is accomplished it
continues to exist, unless sooner discharged, which requires a two-thirds vote if done without notice being given.
The fact that an annual meeting has intervened does not discharge a special committee appointed by a society.
But in an elected or appointed body, as a convention, special committees that have not reported cease to exist
when the new officers assume their duties at the next annual meeting. When discharged, the chairman of the
committee returns to the secretary all documents received from him.

While in small assemblies, especially in those where but little business is done, there is not much need of
committees, in large assemblies, or in those doing a great deal of business, committees are of the utmost
importance. When a committee is properly selected, in nine cases out of ten its action decides that of the
assembly. A committee for action should be small, and consist only of those heartily in favor of the proposed
action. If one not in sympathy with it is appointed. he should ask to be excused. A committee for deliberation or
investigation, on the contrary, should be large, and represent all parties in the assembly, so that its opinion will
carry with it as great weight as possible. The usefulness of the committee will be greatly impaired if any
important faction of the assembly is unrepresented on the committee. The appointment of a committee is fully
explained in 32.

1. In Congress nothing can be "the report of the committee but what has been agreed to In committee actually assembled," so that a
report signed by a majority of a committee acting separately was ruled out. In some societies, however, it is often impracticable to have

regular committee meetings with a majority present.

53. Reception of reports. When there is a place in the order of business provided for reports of committees,
they are not made until they are called for by the chair. Upon the arrival of the time for these reports, the chair
calls for the reports of such officers and standing committees as are required to make reports, in the order in
which they are arranged in the rules; after which he calls for the reports of the special committees in the order of
their appointment. When called upon, the reporting member (who is the chairman of the committee unless
another member is appointed to make the report) rises and addresses the chair, and, when recognized, reads the
report and hands it to the presiding officer, or the secretary, and, when necessary, moves its adoption or
acceptance as explained in the next section, If the committee reports back a paper with amendments, the
amendments are read with sufficient of the related parts to make them understood. If it is desired to have a
report made earlier than the rules allow, it can be done, by a two-thirds vote, by suspending the rules [22] and
receiving the report at once.

If the order of business makes no provision for the report of the committee, the reporting member, when ready
to report, obtains the floor when no business is pending, and informs the assembly that the committee to which
was referred such a subject or paper has agreed upon a report which he is now prepared to submit. If the chair
thinks the assembly wishes to hear the report he directs him to proceed, whereupon he reads the report and
hands it to the chairman and makes the proper motion for its disposal. If before it is read any one objects to its
reception, or if the chair is in doubt as to whether it should be received now, he puts to the assembly the
question, "Shall the report be received now?" It requires a majority vote to receive it, and the question is
undebatable, If the vote is in the negative, a time for the reception of the report should be appointed either by a
vote or by general consent. Usually no motions are made or votes taken in regard to receiving reports, these
matters being all settled informally by general consent.

If the report is a final one, when the assembly has received the report the committee has completed its work,
and, without any motion, it is automatically discharged from further consideration of the subject, and, if itis a
special committee, it ceases to exist. If the report is only a partial one the committee is not discharged unless the
assembly so votes. If the subject is recommitted the committee is revived (unless the reference is to another
committee), and all parts of the report that have not been adopted by the assembly are ignored by the
committee as if the report had never been made. If any member or members wish to submit the views of the
minority it is customary to receive such a report immediately after receiving the report of the committee. In such
case the reporting member should notify the assembly that the views of the minority will be submitted in a
separate paper. As soon as the chair has stated the question on the report, he should call for the views of the
minority, which are then read for information. They cannot be acted upon unless it is moved to substitute them
for the committee's report, or rather to substitute the recommendations of the minority for those of the
committee.

A very common error is, after a report has been read, to move that it be received, whereas the fact that it has
been read shows that it has been already received by the assembly. Another mistake, less common, but
dangerous, is to vote that the report be accepted, which is equivalent to adopting it [see next section], when the
intention is only to have the report up for consideration and afterwards to vote on its adoption.
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54, Adoption or Acceptance of Reports. When the report of a committee has been received, that is, has
been presented to the assembly and either read or handed to the chair or the secretary, the next business in
order is the disposal of the report, the proper disposition depending upon its nature.

(1) If the report contains only a statement of fact or opinion for the information of the assembly, the reporting
member makes no motion for its disposal, as there is no necessity for action on the report. But if any action is
taken, the proper motion, which should be made by some one else, is to "accept the report," which has the
effect of endorsing the statement and making the assembly assume responsibility for it.

If it is a financial report, as in case of a board of trustees or a treasurer, it should be referred to an auditing
committee, as the vote to accept the report does not endorse the accuracy of the figures, for the assembly can
only be sure of that by having the report audited. Whenever such a financial report is made, the chair, without
any motion, should say it is referred to the auditing committee or auditors, if there are any. If there are none,
then the proper motion is to refer it to an auditing committee to be appointed by the chair. When the auditing
committee reports, this report should be accepted, or adopted, which carries with it the endorsement of the
financial report.

(2) If the report contains recommendations not in the form of motions, they should all be placed at the end of
the report, even if they have been given separately before, and the proper motion is to adopt the
recommendations.

(3) If the report concludes with a resolution or a series of resolutions, the proper course is for the reporting
member to move that the resolution or resolutions be adopted or agreed to. This method should be adopted
whenever practicable.

(4) If a committee reports back a resolution which was referred to it, the motion to postpone indefinitely, if it was
pending, is ignored; if an amendment was pending it should be reported on. The form of the question to be
stated by the chair depends upon the recommendation of the committee as follows: (&) If the committee
recommends its adoption, or makes no recommendation (where it can come to no agreement), the question
should be stated on the amendment if there was one pending, and then on the resolution. These motions were
pending when the question was referred to the committee, and therefore should not be made again. (b) If the
recommendation is that the resolution be not adopted, the question on the resolution, when it is put, should be
stated thus: "The question is on the adoption of the resolution, the recommendation of the committee to the
contrary notwithstanding." A similar course is pursued if the committee recommends that an amendment be not
adopted. (¢) If the committee recommends that the resolution be postponed indefinitely, or postponed to a
certain time, the question should be on the postponement, and, if that is lost, then on the resolution.

(d) If the committee reports back a resolution or paper with amendments, the reporting member reads only the
amendments with sufficient of the context to make them understood and then moves their adoption. The
chairman, after stating the question on the adoption of the amendments, called for the reading of the first
amendment, after which it is open for debate and amendment. A vote is then taken on adopting this
amendment, and the next is read, and so on till the amendments are adopted or rejected, admitting
amendments to the committee's amendments, but no others. When through with the committee's amendments,
the chairman pauses for any other amendments to be proposed by the assembly; and when these are voted on
he puts the question on agreeing to, or adopting, the paper as amended, unless, in a case like revising the by-
laws, they have been already adopted. By suspending the rules [22], or by general consent, a report can be at
once adopted without following any of the above routine.

If the amendments do not call for debate or amendment, as when reported from the committee of the whole,
where they have been already discussed, the chair puts a single question on all the committee's amendments
except those for which a member asks a separate vote, thus "As many as are in favor of adopting the
amendments recommended by the committee, except those for which a separate vote has been asked, say aye;
those opposed say no." He then takes up the remaining amendments separately in their order.

(e) If the committee reports back a resolution with a substitute which it recommends for adoption, the chair
states the question on the substitute, if there were no amendments pending when the resolution was committed.
If, however, amendments were pending when the resolution was committed, the chair first states the questions
on those pending amendments, and when they are disposed of he states the question on the substitute. In
either case the substitute is treated like any other substitute motion, the resolution being first perfected by
amendments and then the substitute resolution. After both have been thus perfected the question is put on the
substitution, and finally on the resolution. If the substitute is lost the resolution is open to amendments proposed
by members. (f) If the report is of a nomination committee no vote should be taken, any more than if a member
had made the nominations. (g) If the report is from the membership committee, the chair at once states the
question on the reception as members of the candidates recommended by the committee.

A partial report of a committee is treated the same as the final report. If it reports progress only, without
recommendations or conclusions, it is treated as any other report for information, and no action need be taken.



But, if the partial report recommends action, then the question is to be put on adopting the report, or its
recommendations, or the resolutions, the same as if it were the final report.

While it is customary in ordinary societies to make and second a motion to accept or adopt a committee's report,
yet if the motion is not made and the chair deems it best to have a vote taken on the question, he may state the
appropriate question without waiting for a motion, accepting the submission of the report by a committee as
equivalent to moving the adoption of the appropriate motion for disposing of it, just as is the case when one
offers a resolution. To wait to see if two members are in favor of a proposition which at least two have signed, or
authorized the chairman, or reporting member, to sign, would appear useless. In ordinary societies the chairman
of the assembly usually knows better than the reporting member how the business should be managed,
especially if a resolution is reported with many amendments. However, unless the assembly is accustomed to
having its chairman put the proper questions on the report without any formal motion, it is better for the
reporting member to move the "adoption” of the resolutions or recommendations, as that is generally
understood.

When the chair has stated the question on the adoption of the recommendations or resolutions, or of the report,
the matter under consideration is open to debate and amendment, and may have applied to it any of the
subsidiary motions, like other main questions. Its consideration cannot be objected to if the matter was referred
to the committee. While the report of the committee or its resolutions may be amended by the assembly, these
amendments only affect that which the assembly adopts, as the assembly cannot in any way change the
committee's report.

For example: A committee expresses the opinion that Mr. A has no right to commit a certain act, and the
assembly strikes out this statement from the report before adopting it. This does not alter the report, but, when
the assembly adopts the report, this statement is not adopted. So with a recommendation or a resolution: the
assembly may strike out or add one or more recommendations or resolutions before adopting, but that does not
alter the committee's report. If the proceedings are published, the committee's report should be printed exactly
as it was submitted with the amendments printed below; or, still better, all words struck out should be enclosed
in brackets and all words inserted should be printed in italics. and a note to that effect inserted at the beginning.

While the motions to adopt, to accept, etc, are often used indiscriminately, and the adoption of any one of them
has the effect of endorsing or adopting the opinions, actions, recommendations, or resolutions submitted by the
committee, as the case may be, yet it is better to use them as heretofore stated. If only one term is used, the
word "adopt" is preferable, as it is least liable to be misunderstood.

55. Committee of the Whole. When an assembly has to consider a subject which it does not wish to refer to a
committee, and yet where the subject matter is not well digested and put into proper form for its definite action,
or when, for any other reason, it is desirable for the assembly to consider a subject with all the freedom of an
ordinary committee, it is the practice to refer the matter to the "Committee of the Whole." If it is desired to
consider the question at once, the motion is made, "That the assembly do now resolve itself into a committee of
the whole, to take under consideration," etc., or, "That we go into committee of the whole to consider," etc.,
specifying the subject. This is really a motion to "commit." [See32 for its order of precedence, etc.] If adopted,
the chairman immediately calls another member to the chair, and takes his place as a member of the committee.
The committee is under the rules of the assembly, excepting as stated hereafter in this section.

The only motions in order are to amend and adopt, and that the committee "rise and report,” as it cannot
adjourn; nor can it order the "yeas and nays." An appeal from the decision of the chair can be made, and it must
be voted on directly, as it cannot be laid on the table or postponed, those motions not being allowed in
committee of the whole. Each member can speak only once on the appeal. The only way to close or limit debate
in committee of the whole is for the assembly, before going into committee of the whole, to vote that the debate
in committee shall cease at a certain time, or that after a certain time no debate shall be allowed, excepting on
new amendments, and then only one speech in favor of and one against it, of, say, five minutes each; or in some
other way to regulate the time for debate.

If no limit is prescribed, any member may speak as often as he can get the floor, and as long each time as is
allowed in debate in the assembly, but he cannot speak a second time provided a member wishes the floor who
has not spoken on that particular question. Debate having been closed at a particular time by order of the
assembly, the committee has not the power, even by unanimous consent, to extend the time. The committee
cannot refer the subject to another committee. Like other committees, it cannot alter the text of any resolution
referred to it; but if the resolution originated in the committee, then all the amendments are incorporated in it.

When the committee is through with the consideration of the subject referred to it, or if it wishes to adjourn, or
to have the assembly limit debate, a motion is made that "the committee rise and report," etc., specifying the
result of its proceedings. The motion to "rise" is equivalent to the motion to adjourn in the assembly, and is
always in order (except while voting or when another member has the floor), and is undebatable and cannot be
amended. As soon as this motion is adopted the presiding officer takes the chair, and the chairman of the
committee, having resumed his place in the assembly, rises, addresses the chair, and says: "The Committee of

the Whole has had under consideration (here he describes the resolution or other matter) and has directed me to (MQ %Q



report the same with (or without, as the case may be) amenaments,” provided the committee has concluded its
business. If the committee has failed to come to a conclusion, strike out of the report all after "and has" and
insert "come to no conclusion thereon." If no amendments are reported, the chair at once states the question on
the resolution or other matter referred to the committee. If amendments are reported the reporting member
reads them, and hands the paper to the chair, who reads, and states and puts the question on the amendments
as a whole, unless a member asks for a separate vote on one or more amendments, in which case a single vote
is taken on all the other amendments, and then the question is stated separately on each of the amendments for
which a separate vote was asked. The amendments may be debated and amended.

The secretary does not record in the minutes the proceedings of the committee, but should keep a memorandum
of the proceedings for its use. In large assemblies the secretary vacates his chair, which is occupied by the
chairman of the committee, and the assistant secretary acts as secretary of the committee. Should the
committee become disorderly, and the chairman be unable to control it, the presiding officer should take the
chair and declare the committee dissolved. The quorum of the committee of the whole is the same as that of the
assembly [64]. If the committee finds itself without a quorum, it can only rise and report the fact to the
assembly, which in such case must adjourn.

In large assemblies, such as the U.S. House of Representatives, where a member can speak to any question only
once, the committee of the whole seems almost a necessity, as it allows the freest discussion of a subject, while
at any time it can rise and thus bring into force the strict rules of the assembly. In small assemblies it is usually
more convenient to substitute for it either the "Quasi (as if in) Committee of the Whole," as used in the U.S.
Senate, or "Informal Consideration," as frequently used in ordinary societies. These are explained in the next two
sections.

56. As if in (or Quasi) Committee of the Whole is used in the U.S. Senate instead of the committee of the
whole, and is more convenient in small assemblies. The motion should be made in a form similar to this: "I move
that the resolution be considered as if in committee of the whole." This being adopted, the question is open to
debate and amendment with all the freedom of the committee of the whole. The presiding officer, however,
retains the chair, instead of appointing a chairman as is done when the assembly goes into committee of the
whole. If any motion is adopted, except an amendment, it puts an end to the quasi committee of the whole.
Thus, the motion to commit is equivalent to the following motions when in committee of the whole: (1) That the
committee rise; (2) that the committee of the whole be discharged from the further consideration of the subject;
and (3) that it be referred to a committee. When the assembly has finished amending the proposition under
consideration, without further motion the chairman announces that, "The assembly, acting as if in committee of
the whole, has had such subject under consideration, and has made certain amendments," which he then
reports. The subject comes before the assembly then as if reported by a committee, the chair stating the
question on the amendments as described at the close of the previous section under committee of the whole.
The secretary should keep a memorandum of the proceedings while acting as if in committee of the whole, but it
should not be entered in the minutes, being only for temporary use. The chairman's report to the assembly
should be entered in the minutes, as it belongs to the assembly's proceedings.

57. Informal Consideration. In ordinary societies the meetings of which are not large, instead of going into
committee of the whole. or considering questions as if in committee of the whole, it is more usual to consider the
question informally. The motion is made thus: "I move that the question be considered informally.” The effect of
the adoption of this motion is to open the main question and any amendments that may be proposed, to free
debate as if in committee of the whole. No member can speak the second time to the same question as long as a
member who has not spoken desires the floor. This informal consideration applies only to the main question and
its amendments, so that any other motion that is made is under the regular rules of debate. While considering a
question informally the assembly by a two-thirds vote may limit the number or length of speeches, or in any
other way limit or close the debate. While the consideration of the main question and its amendments is
informal, all votes are formal, the informality applying only to the number of speeches allowed in debate. The
instant the main question is disposed of temporarily, or permanently, the informal consideration automatically
ceases without any motion or vote,

If the question is considered in either the regular committee of the whole or the quasi committee of the whole, it
is necessary formally to report the action to the assembly and then take action on the report. Thus, it will be
seen that informal consideration is much simpler than either of the methods described in the previous two
sections. It can be used to advantage in assemblies that are not very large, instead of the committee of the
whole. While this is not a motion to éommit, yet it is used for practically the same purpose as the committee of
the whole. It ranks just below the motion "to consider as if in committee of the whole," which is just below "to
go into committee of the whole."
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CEMETERY DISTRICT
CERTIFIED PUBLIC ATCOUAMIANT

December 12, 2022

Clara Bernardo, District Manager
Tulare Public Cemetery District
900 E. Kern Avenue

Tulare, CA 93274

Dear Mrs. Bernardo:

We make it our business to know your business by specializing in you!
| am excited for the opportunity to work with the Tulare Public Cemetery District and provide your audit
services for the fiscal year ending 2023 with options for 2024, 2025, 2026 and 2027.

| have dedicated my business to providing accounting and auditing solutions to the cemetery district
industry throughout California. This choice was made because specializing enables me to provide a far
superior level of service, to truly understand your needs and to work together to make a real impact on
your operations. | have made it my business to know your business.

Focus on being timely, responsive, and you-centric!

Being a sole proprietor, a one-person firm, [ am uniquely positioned to respond to the needs of each
district | work with at a pace unprecedented in the audit industry. What you see, is what you get, and
you'll be getting the most experienced audit personnel, the audit partner who has committed to serving
this industry, completing all phases of your audit.

We are fundamentally different than the other firms!

| believe you shouldn't have to teach your auditor about health and safety code or the difference between
pre-need and endowment or about what non-resident fees and opening/closing fees are. Sadly,
traditional CPA firms have a high rate of turnover that makes you feel like you are constantly teaching the
auditor how your district operates. You should never feel like you are just another governmental agency
to your audit firm who is trying to squeeze you into their busy schedule.

My personal approach to business is to make every district feel like they are my only client. This
philosophy is well appreciated by those | work with and allows my audits to be conducted on your timeline
expectations and well ahead of the statutory deadlines.

An approach that focuses on adding value!

Anyone can identify suggestions regarding a process but understanding the unique needs and staffing
configurations at a cemetery district is critical. The more specialized the auditor, the more they
understand the necessary involvement of the governing board and how it is incorporated into your internal
control structure. The one size fits all standard audit offered by other firms doesn't work with districts like
yours. Moreover, we are committed to working with the District Manager and Board Members to provide
warkable solutions when audit concerns are identified, or questions arise.
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CEMETERY DISTRICT
CERIFIED PUBLIC ACCOUNTANT

My commitment to you!

| am committed to providing an unparalleled level of service by anticipating the needs of your district,
communicating regularly, answering technical questions throughout and executing on all deliverables.
You deserve to have an auditor that specializes and cares about your district’s financial health and
operations.

| sincerely appreciate the opportunity to bid on providing your auditing services. [f there is any additional
information or questions you may have please feel free to contact me.

Respectfully,

~.

Kevin Brejnak, CPA, CFE

CEMETERY DJSTRICT
CERTIFIED PURLIC ACCOUNFANT
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DESCRIPTION OF FIRM

Firm Identity & Size:

The Cemetery District CPA is a sole proprietor, which is owned and operated by Kevin Brejnak, CPA,
CFE. The firm was established in January 2019 and began operation with the vision to work directly with
cemetery districts throughout the state to provide relevant and impactful accounting and auditing
solutions. Based on our focused industry experience, we know that we have the right accounting solution
for your district!

Location:
We are located in Riverside County, in southern California, but are positioned to provide services
throughout the state.

Types of Services Performed
Our practice offers the following accounting services to our cemetery district partners:

Accounting Solutions:
o Bookkeeping — weekly, monthly, quarterly, annually
o Pre-audit financial statement preparation
o Financial transactions report submittal

Audit and Review Solutions:
o Audit, review and compilation engagements
o Agreed-upon procedures

Consulting Solutions:
o Internal control reviews
Capital asset studies
Accounting system setup/conversions
Budget development
Forensic accounting
Fraud investigation and prevention

O 0O 0O 0O O

Regardless of the solution implemented, | am dedicated to providing my clients with high-quality,
personalized services designed to provide you with the complete and accurate financial picture of your
operations.

INDEPENDENCE

Our standards require that we be without bias with respect to your operations. The Firm is independent
of Tulare Public Cemetery District (the District), as defined by auditing standards generally accepted in
the United State of America and the U.S. General Accounting Office's "Governmental Auditing
Standards". Since the Firm is required to follow GAO independence standards, any prior relationships
would not constitute any conflicts of interest relative to performing the proposed audits. In addition, the
Firm shall give the District written notice of any relevant professional relationships entered into during the
period of this agreement.

CEMETERY DISTRICT
CERTIFIED PUBLIC ACCOUNTANT
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FIRM QUALIFICIATIONS

KEVIN BREJNAK, CPA, CFE
Audit Partner

Certified Public Accountant (CPA)
License # 102309, issued August 2008

Certified Fraud Examiner (CFE)
Certification # 565213, issued August 2009

(Governmental) Advanced Single Audit Certification
Credential ID AICPA-14997832, issued July 2018

Audit services will be performed and completed by Kevin Brejnak, CPA, CFE. The practice was founded
in 2019 when Kevin chose to depart his previous governmental audit firm to start a new firm that could
provide intuitive and practical solutions directly to cemetery districts.

Kevin Brejnak began his career after obtaining his bachelor’s degree in business administration with a
concentration in accounting, from California State University San Marcos in May 2007. Kevin has been
auditing governmental entities exclusively since his public accounting career began in 2007. After less
than six years with his previous firm he was made an audit partner in January 2013. Teaching and
providing technical guidance are two of Kevin's most direct ways he contributes to his client’s success.

Kevin's personalized approach leverages his years of experience working with cemetery districts and
enables him to make impactful recommendations to strength controls throughout the audit process.
When he established his own firm, he knew the best way to serve his clients was to fully dedicate his
practice to the specialized industry of cemetery districts rather than trying to be everything to all
industries.

Industry Memberships and Affiliations: Continuing Education:
> Sustaining member of the California » Government Accounting & Auditing
Association of Public Cemeteries (CAPC) Conference (AICPA & CalCPA)
» Annual CAPC conference attendee and » CAPC Annual Conference
exhibitor » ACFE Fraud Conference
> CAPC Newsletter Article Contributor » Annual Conference presenter

CEMETERY DISTRICT
CERTLFED PUBLIC ACCOUNTANT
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FIRM QUALIFICIATIONS (continued)

Recent Experience & References

Kevin has worked hard to build out a robust collection of specialty audit procedures that cater to the
varying size and complexity of cemetery districts throughout the state. With over a decade of
governmental audit experience, he has worked with resources provided by the Association of
International Certified Public Accountants (AICPA) and California Society of CPAs (CalCPA) and tailored
them specifically to the cemetery district industry. This thought and attention ensures you receive an
industry focused and thorough audit that is done in accordance with applicable professional standards.

Below is a listing of districts that Kevin Brejnak, CPA has worked with during his tenure with Cemetery
District CPA. A more extensive listing which includes districts served prior to 2019, while a partner at his
previous CPA firm, can be provided upon request.

Alamo-Lafayette Cemetery District North County Cemetery District

» Patricia Howard, District Manager » Edward Serna, General Manager

> 3285 Mt. Diablo Blvd, Lafayette, CA 94549 > 2640 Glenridge Rd, Escondido, CA 92027
> (925) 284-1353 > (951) 674-2418

» Years served: FYE 2022, 2020, 2018, 2017, » Years served: 2020, 2021, 2022 Consulting

2016, 2015, 2014

Barstow Cemetery District Pajaro Valley Public Cemetery District

» Melinda Johnson, District Manager » Elizabeth Lopez, District Manager

» PO Box 1033, Barstow, CA 92312 > 66 Marin St., Watsonville, CA 95076

> (760) 256-2797 > (831) 722-0310

» Years served: FYE 2022, 2021, 2020, 2019, > Years served: FYE 2022, 2021
2018

Byron-Brentwood-Knightsen Union Tehachapi Public Cemetery District

Danny Brown, District Manager
PO Box 248, Tehachapi, CA 93561
(661) 822-3842

Years served: FYE 2022

Cemetery District

» Aurora Garcia, District Manager

» PO Box 551, Brentwood, CA 94513

> (925) 284-1353

» Years served: FYE 2022, 2021, 2020, 2019

YVVY

Elsinore Valley Cemetery District

Stephanie Garcia, District Manager

18170 Collier Ave, Lake Elsinore, CA 92530
(951) 674-2418

Years served: FYE 2022, 2021, 2020

YVYVYYVY
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SCOPE

Services to be performed:

Our audit will be performed in accordance with auditing standards generally accepted in the United States
of America. We will also specifically follow the Statement on Auditing Standards, published by the
Association of International Certified Public Accountants and all work will be done according to
Governmental Auditing Standards.

The primary purpose of the audit specified herein is to express an opinion on the financial statements. To
arrive at our opinion, we expect to use normal auditing tests and sampling procedures of the transactions.
Our specialization in the cemetery industry has allowed us to create testing procedures that are
specifically designed for cemetery district operations.

Audit Segmentation

Our audit is arranged in the following segmentation:

Initial audit planning

Internal control consideration, documentation, and assessment
Preliminary analytical review

Audit risk assessment, planning and consideration of fraud
Account balance testing

Data analysis and final analytical review

Report generation and communication

YVVVYVYVYY

The segmentation outlined above is flexible and the specific audit approach is dependent on each
districts workflow and situation. Every district we work with is setup differently, with unique systems and
requires an entity specific plan be created. Please let us know if you would like to discuss your entity
specific approach in more detail.

0 AUG egmentiatio

16 Initial audit planning

12 Interal control consideration, documentation, and assessment
8 Preliminary analytical review

12 Audit risk assessment, planning and consideration of fraud

20 Account balance testing

12 Data analysis and final analytical review

10 Report generation and communication

90

We are well versed in auditing financial statements that are kept on a variety of accounting systems
including that of the County Treasurer, QuickBooks, Sage/Peachtree and Excel, etc.

We understand the working challenges that you are experiencing as a result of the pandemic and district
staffing constraints. We are committed to providing a high level of service while reducing the reliance on
in-person when necessary and able. We have the capabilities to transfer and review documents
remotely, schedule meetings and conduct audit related interviews via video conferencing options, if
desired. We are dedicated to overcoming challenges without sacrificing audit rigor.

CEMETYERY IDISTRICT
CERTHAED PUBLIC ACCOUN TANT
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COMPENSATION
Fee Schedule:

Professional service fees will be assessed in the following manner:
> Annual Audit FY 2022-23 - $16,500

Financial Transaction Report (FTR) will be charged at $600 each year upon completion of the district
submission to the State Controller's Office.

Fees for subsequent years rise in line with inflation and are generally 2-5% per year.

Services within the fees above include:
> Assistance with preparation of the government-wide financial statements (cash to accrual
conversion) as required.
> Assistance with the preparation of the management discussion and analysis (MD&A)
o We will utilize our MD&A template which complies with all GASB requirements and tailor
it to the district and its operations.
> Our fee includes consultation and advice at no additional charge throughout the year.
o We want to use our leading industry experience to answer accounting questions, provide
feedback on internal control procedures/policies/structures and keep you apprised of the
everchanging accounting standards.

Standard billing rates for the last three year are outlined below:

Clerical s 65|%  63|$ 60

CPA - Auditor | § 175 [ 3 165

All hours for your districts audit will be performed by a licensed certified public accountant which is unique
to our small firm. By contrast, most other firms utilize unlicensed accountants with under 2 years of
experience to perform 90% of the audit work. Our firm has dedicated ourselves to working with the
cemetery district industry and believe that we provide an in-depth audit that is specially tailor to cemetery
districts.

Consideration:

Although we believe that the fees quoted above are directly related to the level of quality, professionalism,
and service we provide, if the only thing keeping us from working with you is a minor difference in fees,
please give us a call to see what we can do for you!

CEMETERY DISTRICT
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Report on the Firm’s System of Quality Control

August 3, 2022

To Kevin Brejnak, CPA
and the Peer Review Committee of the California Society of CPAs

We have reviewed the system of quality control for the accounting and auditing practice of Kevin Brejnak, CPA (the
firm) in effect for the year ended December 31, 2021. Our peer review was conducted in accordance with the Standards
for Performing and Reporting on Peer Reviews established by the Peer Review Board of the American Institute of
Certified Public Accountants (Standards).

A summary of the nature, objectives, scope, limitations of, and the procedures performed in a system review as
described in the Standards may be found at www.aicpa.org/prsummary. The summary also includes an explanation of
how engagements identified as not performed or reported on in conformity with applicable professional standards, if
any, are evaluated by a peer reviewer to determine a peer review rating.

Firm’s Responsibility

The firm is responsible for designing and complying with a system of quality control to provide the firm with reasonable
assurance of performing and reporting in conformity with the requirements of applicable professional standards in all
material respects. The firm is also responsible for evaluating actions to promptly remediate engagements deemed as
not performed or reported on in conformity with the requirements of applicable professional standards, when
appropriate, and for remediating weaknesses in its system of quality control, if any.

Peer Reviewer’'s Responsibility

Our responsibility is to express an opinion on the design of and compliance with the firm’s system of quality control
based on our review.

Required Selections and Considerations
Engagements selected for review included an engagement performed under Government Auditing Standards.

As a part of our peer review, we considered reviews by regulatory entities as communicated by the firm, if applicable,
in determining the nature and extent of our procedures.

Opinion

In our opinion, the system of quality control for the accounting and auditing practice of Kevin Brejnak, CPA in effect for
the year ended December 31, 2021, has been suitably designed and complied with to provide the firm with reasonable
assurance of performing and reporting in conformity with applicable professional standards in all material respects.

Firms can receive a rating of pass, pass with deficiency(ies), or fail. Kevin Brejnak, CPA. has received a peer review
rating of pass.
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BEFORE THE BOARD OF TRUSTEES
TULARE PUBLIC CEMETERY DISTRICT
COUNTY OF TULARE, STATE OF CALIFORNIA

Resolution to Remove Certain Signatories and to | Resolution No. 2022-2023-6
Add New Signatories on all

Bank of the Sierra Accounts for

Drafts and Cash Withdrawals

Regarding all accounts established at Bank of the Sierra in the name of the Tulare Public Cemetery
District, the Board of Trustees of the Tulare Public Cemetery District resolves as follows:

1. The signatories on any account shall be the Officers of the Board of Trustees of the Tulare Public
Cemetery District (“Board”).
2. The existing signatories on the account, to wit: Carlos Ramos, James Pennington, and Steve
Presant are to be removed as signatories.
3. The new authorized signatories are as follows:
a. Board President
b. Board Vice President
c. Board Secretary
4. The Board shall pass a superseding resolution to establish new account signatories any time the
makeup of the Board Officers changes.
5. No new bank account may be opened for the Tulare Public Cemetery District without a resolution
from the Board.
6. No existing bank account may be closed for the Tulare Public Cemetery District without a
resolution from the Board.
7. In order for a cash withdrawal to be made from the account, the withdrawal slip shall contain
signatures of two of the signatories identified in this resolution to be valid.
8. All checks and drafts written against the account shall only require the signature of a single
signatory identified in this resolution to be valid.
9. This resolution shall supersede conflicting provisions of any previously-passed resolutions.

The foregoing resolution was adopted on motion of Trustee , seconded by Trustee
, at a regular meeting of the Board of Trustees held on January 26, 2023, by the following
vote:
AYES:
NOES:
ABSTAIN:
ABSENT:

ATTEST:

Clara Bernardo, Board Clerk
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BEFORE THE BOARD OF TRUSTEES
TULARE PUBLIC CEMETERY DISTRICT
COUNTY OF TULARE, STATE OF CALIFORNIA

Resolution to Open Certificate of Deposit with Resolution No. 2022-2023-7
Bank of the Sierra

Whereas the Tulare Public Cemetery District (“District”) currently has funds in an account that is
earning very low interest; and

Whereas the Board of Trustees (“Board”) of the District is desirous that its funds earn a higher
interest rate while still protected by the Federal Deposit Insurance Corporation; and

Whereas The Bank of the Sierra offers Certificates of Deposit that meet the above needs of the
District.

Therefore, the Board of Trustees of the Tulare Public Cemetery District resolves as follows:

1. The Officers of the Board open a Certificate of Deposit on behalf of the District with the Bank of
the Sierra in the amount determined by the Board.
2. The authorized signatories on the Certificate of Deposit shall be the same as for all other Bank of
the Sierra Accounts, to wit, those elected to the following positions:
a. Board President
b. Board Vice President
c. Board Secretary
3. The Board shall pass a superseding resolution to establish new account signatories any time the
makeup of the Board Officers changes.

The foregoing resolution was adopted on motion of Trustee , seconded by Trustee
, at aregular meeting of the Board of Trustees held on January 26, 2023, by the following vote:

AYES:
NOES:
ABSTAIN:
ABSENT:
ATTEST:

Clara Bernardo, Board Clerk
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Tulare Public Cemetery District
900 East Kern Avenue
Tulare, CA 93274
PHONE: 559-686-5544 FAX: 559-686-7484

RESOLUTION NO. 2022/23 - 8

FUND TRANSFER REQUEST

TO: TULARE COUNTY AUDITOR-CONTROLLER DATE: January 26, 2023
221 S. MOONEY BLVD., ROOM 101-E
VISALIA, CA 93291

Please transfer the following funds for the account of:

Tulare Public Cemetery District
900 East Kern Avenue
Tulare, CA 93274

Upon motion by . second by . the following resolution was adopted:

Resolve that the amount of $9,252.00 to be transferred from (Tulare PUB CEM DIST—-Cash in
Treasury Fund 772) of the Tulare Public Cemetery District to be transferred to (Tulare Public
Cemetery District-Pre-Payment Plan Fund 886). These were funds that were not separated at
the time of the deposit made in December 2022-January 2023.

TRANSFER FROM: ACCOUNT NUMBER AMOUNT
Cash in Treasury DR 772-1,1 00 9,252.00
TRANSFER TO: ACCOUNT NUMBER AMOUNT
Pre-Payment Plan DR 886-1100 9,252.00

l, , Secretary/Treasurer of the Board of Trustees of the Tulare Public Cemetery
District, do hereby certify that the foregoing is a true and correct copy of a resolution made and
adopted by the Board of Trustees of the Tulare Public Cemetery District at a meeting duly and

regularly called and held on the ___day of

Board Secretary/Treasurer

Qoge M



=
o~

SS6£6 VD “OpIseags

A9y 1o UoAue) TH]
Keg A219JUOA SMINS Assequuiy

€20T ‘ST - €T Y21

90UQISJU0)) [eNUUY
0159

SOLI9JOWIR)) J1[qny

JO
UONBIOOSS Y BIUIOJI[R)

817 AMH : "PAIE A9 12 UOAUED [
_H_ [910H sa1ng Assequig

PAIG U0 [T

\
PAIg A9y 12 uokue)

[9)0H s9)Ing Assequuy 0) SO

"8586-v ¢ (888) 221 1103 10 1111-5Z6 (156)
138 90130 DIV Y} [[B9 UOBULIOJUI [BUOLIPPE 10

y3tu 1ad 00°01 § St Sunpred JdS
‘II-IAA WI001)SaNS paepue)s 334 “Aep yaed Jseyealq
JI9P10-0)-PIY00I SIPN[IUI B W00 [9J0H “We 00:I[
SI WD) INO0-YI3Yd pue “wr'd (0:4 SI W) UI-}I3Y? [930H

€707 ‘61 A1eniqoy ‘Aepung
[IJUn SN I0J SWO00I JO }J0[q & SUIp[oY SI [3J0Y dY I,

" DdYV,, 3p0d dnois 1o3uo sajel [eroads 1opun
W03 A€ (A.19)UOUISI)INSASSEQUId MMM 0) 03 10
"SOLI}eta)) OT[qNJ JO UOHBID0SSY

BILIOJI[ED) YA 1€ N0 uonuaw (BUy 104) 9€16-1#C (1€8)
18 A730011p [2)0Y 33 10 6/.Z-T9€E (008) [[EO SUOHRAISSY 10,

(papnyo

-ur Xe]) 9[qno(J © 10 MITA Aeg € 10§ 95'SST$ pue Sury

© 10} 7["€£2$ 15908 OV SwiBreyo st (9304 oYL, "PIOH
$9Ing Assequuiy YY) YIIM SUONEAIISAI [9)0 InoL dNEIAl

VD ‘opiseag
Aoy 19 uokue) 1ppI
Aeg A219)UOTA] $93INS Assequiy
NOILVDOT AIDNTIHANOD

sazL1g d0o(q
IoUUI(] SPIEMY [ENUTy urd 009
$19913J 0 JO uona3[g-FunosyA $1030211(J JO pIeog ‘urd o
Suimelq azug puein,, wmolpy urd og:g

VdD wwsiq A1030wa) Neulorg WASY Aq pajuasaid
: ‘Gururer) uonereda1d 198png urd ggiz
uoI)o9g $1030211(J JO pIeog - SUNISIA [EnUUY urd ggi T
Jumerq uoneuoq wrd gz
yaun UOON 00:TI
(anuuos) uoissog dnoin paurquio) ure 0011

Suimel s 1011qryxg we 0601
SHQIYXH NSIA jeald ‘ure 00:01
S3118)2109S/SI9TBURIA]/S99)SNI],
‘moissag dnoin paurquo) e 00:8
suad(Q ysaQg uonensigay UI'e GT:L
S1S9NL) [910H P2192ISISAI 10] ISEIBIq I9PIO-01-Pay00) W'B OE:0[-00:L
€207 ‘ST YaeIN ‘Aepamyes

Spiemy diysiaquiojy AIeIouo,,

y00¢ 0joyJ/3uroue(/oIsnA/Iouuq urd 00:9
SWI0D[A A SI2AIaSqQ - SunadAl s1030a11( Jo preog ‘wrd 0€:5-00:1
SHQIYX NSIA - wnolpy wdogig

Sewng 29 YIry Jo ASWony ‘[19N, O Ua1ey] .Aq pajuasaid
‘Jururel], UOIUSARIJ JUSUISSEIR] wrd g ]
Suimel(g uoneuoq wd gz ]

«SPIeMY [ELIOWIIN SIMIT [ONL,
uononponu] sIONqIYXy youn  WOON 00:Z1

Kowony ‘zonbse[op NI\ :Aq pajuasaid
‘101 s109fo1g sxop O1qngd Sy L pue safep Suljieaslq wee 011
SIQIUXH NSIA ealy wre g0l

Kowiopy ‘yuny 12qoy :Aq pajuasaiq

‘saakojdurg 1o & 21,43y ], ‘spusLi mo X JON 1,43y, ‘UI'B O€:8
juspusjunadng ‘SISYINUIS BOISSO[ A pajuasaid

J9LSIJ A1930W0)) SIAB( - AI10JoUI)) PAINIed,| We g8
SuOINpONU] WeI301J/SWO0d[IN

soue13a|y Jo a3pajd - 19PIO O [[BD wee 00:8

suadQ ysa uonensigay e i

19NN [910Y P2193SI391 10 JSEIEaIq I9pIO-01-PaY00) W'B 00:6-00:9

€207 ‘pT YdIelN ‘Aepliy

wooImoys s 10)quyxy ul Ayredsoy ‘wrd 00:L-0€'S

uadQ yso uonensiSay wrd 0:L-0€: b

SHUT'] JI05) 9A0I5) JIOEY - JUSUIEUINO], J[05) [enudy ure 00'8

skerdsip dn-jas s J0quyxg ‘we 00:8

$1S9N00) [910Y PA10ISIS0I 10§ ISEEaIq JopIO-0)-Paxo0) “UI'E (00:6-00:9
£207 ‘€T YdIeN ‘Aepsiny],

EPUISY IUIIFU0D)




o)

*SJU9A9 JutuaAd AepImyeS pue AepLi] e p[oy oq [[Im
SI0IqTUXH pue s}ILSI Aq pajeuop sazud 100p 10] sSuimelq

«Pp3renaidde pue pageinodud due

SIZIIJ 100(] pajeuo(,,

‘PIemy [BLIOWSJA UOISUIAE SUAR A -SUSWSIS

uaqMY pue Jea & Y] JO UBLISIPUISY) “Ied X 9} JO 1oTeury 2 991Sni], ‘plemy
SIUSPISaI Y3 JO UONI3[3s S} SUISUNOUUER IPN[OUT [[IM YIIYM Jauui(
SpPIEMY [ENUUY INO 3q [[IM Surusas Aepimes €707 ‘ST Yo ‘Aepanjes

Spremy diysioquisjy AIeIouocyy,,
qroog ojoyd
Suoueq
oISnIN
Jouurq
Suruaazg Aopri,y sn uiof

1€20T ‘PT YIeN ‘Aepriy
wnuge(d 00661 $19A0 o
PIOD 00°661 $©100°00T§
IAIIS 00668010005 §
:saosuodg-0)) Ayifeyrdsoy J10j UOPIUZ09Y o
“Anendsoq s 1031qyxy 3uruaas Aepsiny [, 9y3 10J pasn 3q
114 P23923][00 spuny s1osuods-09 [[y JUSAS [NJSSI99NS ISyjoue
s1y) oyewr djoy 03 pafemoous SIe SI0NqIYXH pue sPIsiq o
*2)e)s 9y} JNOYSNOIY S)OLSIP
WOy SUBLI2)OWD IO iim dIYsMO[[9] PUe SAIANS0, P SI0Y
Jo Kyaurea Sundws) e 2q [[IM 2197, 'SI0NQIYX pUe S)ILHSI
Sunedonued ‘0dv0 Aq palosuods-0D 'urd go:. - 0€:§ woy Lie
-1dsoy s 1031qIyx g Suruoas Aepsmy [, oy sstu j uoq :Keydsoy o
SYUIT JIOD) 9A0ID) OJIoEJ JUIAWEWINO]L J[0D) [enuuy DIV o
1€20T ‘€T YOIl ‘Aepsnyy,

TSJUIAY [e10adS

«TJOI HONIA ANV

‘uim 0) Juasaid oq 03

aARy NO & ‘uoousaye Kepinjeg uo swrerdord 9oua1oyuod 9y} JO pus oY) Je
PI9Y 29 [[14 8Z11d 100(] puelr) 3y JoJ SUIMBIp ' :9ZLIJ 100( PUBID) o

"SJUSAS SUIULAd

91} Je S9PUSYE 0} PAINGLISIP Te IS, "91IS SN} JO BAIL II3Y} 0) UOW
-wod a1e ey} sazud Jo0p Suliq s)PSIT ‘Aj[euonIpel] :SazLg 100q o

*2I0W Yonw pue soueInsur uonesuadurod  siojiom 2p Axadoxd/Kiqer)
‘swreidoxd 1oyndwod ‘sarpddns uswrdinbyg :£19jourd)) Jo s10qIYXy o

‘uonesIsay
PayIENE 3Y) YIIm dueApe ul uonsanbwaqoad
InoA jruIgns ‘passaappe aq M wid[qold Inok ansud 0], e
*SJIOLSIP J9YI0 0} WOUIIOD Ik jeyf) swsjqoid jnoqe suon
-sanb yjse pue uoneuoyur areys o} Lyunproddo 9y apraoid [[im uolssas
JNONEAIq POUIQUIOD SOLIEJOINIS/SIOTRUBIA] ‘S0ISTL], :SUIA[O§ WD[qOIJ o

‘suonjdunsse ja8pnq usAup eyep dojoAsp 03 moy nok
yoea} pue poys Juryej oq Aewr noneredord mo£ s1oym soadse Auew
ssaIppe [[1m uonejuasaxd siy], ‘yesqueay e ur 3duos jeys dijy ues sigeu
pue sonrjod ‘ojdoad ‘sorurouoss 19510J om 1s3] pue Ieak duo Uel} I93u0|
)OO[INO UB SAJOAUI SUONJBISPISUOD SWOS 'Spasu a1mipuadxa pue sjode)
onuaas1 moK jo [esterdde opsijea e saajoaur Sumruerd 398png “A319
-Us pue awi} JUedIJIuSIs Saxe) SIOPIOYaE)S NOA JO SPIU 3Y) S)9aW

jeqy 108pnq uoAUp ejep e Sunyer) :Suruiel] uonesedaid 19spng o

"SIOQUIDJA] JJeIS pareusisa
79 so9)sru ], 10§ Sururer] pannbay :Sururel], UOUIAIIJ JUSWISSEIEY o

‘suone[aoy [eLsnpuj Jo jusunreda(y eiu

-10§118D) Y3 03 303f01d a3 Suntodai syuswanmbal pue sannp s 3oL0SIQ

e urejdxo pue ‘spoaford 2so1py JOJ S}oR[UOD o) UT popasu aFendue] ay)

SSnosIp os[e [[Im zanbse[op I\ "Ajdde Aoy Moy pue USYM SB [[om SB

s100[01J Sy10A\ OT[qng pue sagep) FulieAdl] SIe JeYM MOIIAI [[IM Ieu
-Twas SIYL 1O S399[01g SHI0A J1[qng YL pue safeps Suifieadsg e

oe[dyIop [jews ot ut sookojdwry Swisiazodng

pue SuiSeuey Ul salMANJI pue s1o3ue( ) Jo UOISSNOSI V,,
:s9akopdwy Inox 31, A3y ] ‘SPUdLI] INOX JON X AdY], o
Tumyeay

‘uonjensurpe pue uonelodo ‘@sue
-uaA09 jousip A1930t199 91qnd Jo SFpaymowy 115y} SuISLaIoul Ul Pa)saIajul
s3aKo]duIo pue sa1IR)9199S ‘SIOFRUBIA ‘SO0ISII], :PUINE PINOYS OYAA

SLHOTTHOIH HONTITANOD DdVD

*3d VD 1983U0)) *IDUIIYU0D 33 puaye 03 sdrysiejoyds Joj €707 ‘07 Alenuep
[un pajdadae Suraq a1e SPLYSIP RqUIdE DIV Woly suoyedddy
€207 ‘pT A1eniqa ] J3)JE PIAIIIIL SUOLE[[IIUED 10] SPUNJII ON

18526 VO ‘ojuoef ueg
611 xod 'O'd
SaLIBJOWA)) JI[qN JO UOHBIOOSSY BILIOJI[ED)
:07 3953 puC UONELSIgal paja]dlod puas
$ :pasopuy [ejo]
wnune|d dn pue 00°00C $
PIOD  00°661 $ 0300001 $
IATIS 0066 $ 010005 §
£y (reuondQ) osuodg-0) Apendsoy

£P9E-TS9-156 Xed
8686-rv€-888 (VD) 2211 1oL
TTT1-5T6-156 -ouoyd

SHasSa(] PAHOSSY pue S[[0Y Jouul( ‘pejes ‘s30je10d ‘saidfop .a_._.._._% 231]S PAJUD
(Aduul(q ueLejdfap :PIIN [E199 ww

§  [oed (068 § @ Iuul( paje|d spieMy Aepinjes amgqﬂ_

SU9SSI $J2YD PuE Pralg UBSIIY ‘Pe[es UaoIyD PalIun 9900
(youn uenreppSoAT__|:podN [erads)

$ o2 00°Lp $ @ youn pajeld Aepameg sand |

SHassa(] PAHOSSY PUE S[[0Y Jauul( ‘23ry ‘Sa1339A ‘UaoIYD pa|juUD ‘9ones Weal)

M TuIjouo] ‘sding Y10 X MON padIIS ‘Pefes yoreuldg ‘pejes Jesa) :jajjng A3y [3( UoAuE
$ IE3 00°66 $ @ Iouuiq 1)ng Aepliy E:mm”llp__
SHASSA(] S JAYD Pue YoImpues Aoxin], 10 Jo3g ISLoy
‘sdiy) ‘pefes ojerod apetawoy ‘pefes eised OOV ‘PE[ES UIID PIXIIA :1ajjng 13
$ oE2 (0°8S § @ Youn'yjayyng Aepllg 3sann

(Jauur( uewreodop D..vooz [eadg)
(pajed) Jouul( Spremy AepimjeS o
(younr] uenejafop :paaN [e19ads)

pate[d) youn Aepimes o

(ayng) Jouuiq Aeply o

(2gng) youn Aepuy e

Anendsoy Surusaqg Aepsiny], e
:sapnjouy

(00°S€9 § U0SIag SUQ 104 99, UOHBLSISIY JOqUIDIA-UON)

00SES $ :(U0SI3g AUQ J0]) 93] UOENSIZIY JIqUIIIA]
‘€207 ‘b7 A1enaqa, Aq 23130 DIV Y} Ul PIATIIII SUOIR[[2IUED U0

apeu aq Auo I spunyay ‘€707 ‘b7 Aleniqay ‘Aepliy uey) 193e] ou juawked
YJIA UINJII PUE IDPUIJE IE3 10] uone)sidaa ayeaedas apojdurod ased]q
D oN D. SaX QUaAS DV I8 sepuaye sum IS

diz/aeis/AND
mm@.—vv<
PmsIq
awrep] jsann
uonisoq suwIeN
NOILVILSIOTA
€707 ‘WST-PIET YIEI
FINTITINOD TVINNV WIS9

SANALINAD J1'T74Nd 40 NOILVIDOSSY VINJOJI'TVD




