
Tulare Public Cemetery District 
900 EAST KERN AVENUE**TULARE, CALIFORNIA 93274**PHONE (559) 686-5544 

AUDIT COMMITTEE AGENDA 

Audit Committee Meeting 
November 20, 2020 
9:00 A.M. 

ALL PUBLIC MEMBERS WILL BE ALLOWED TO ENTER THE MEETING NO EARLIER 
THAN 9:00AM. IF ANY PERSON WHO WOULD LIKE TO ATTEND THERE WILL BE 
SEATING AVAILABLE FOR 6 PEOPLE. FIRST COME FIRST SERVE. EVERYONE 

ATTENDING IS REQUIRED TO WEAR A MASK. 
 

PRELIMINARIES: 

1.1 Call to Order 
1.2 Roll Call 
1.3 Recognition of Visitors 

 

OPEN SESSION: 
 
2.1 Approval of the October 19, 2020 Minutes. 
2.2 Approval of September Financial 
2.3 QB Audit Trail 
2.4 Managers’ Report 

 
ADJOURNMENT: 

 
OPEN SESSION AGENDA ITEMS 

NOTICE TO THE PUBLIC  
 

ALL WRITINGS, MATERIALS AND INFORMATION PROVIDED TO THE BOARD FOR THEIR CONSIDERATION RELATING TO ANY OPEN SESSION AGENDA ITEMS OF THE 
MEETING ARE AVAILABLE FOR PUBLIC INSPECTION DURING NORMAL BUSINESS HOURS MONDAY THROUGH FRIDAY 8:00 AM – 5:00 PM AT THE ADMINISTRATION 
OFFICE OF THE DISTRICT LOCATED AT 900 E. KERN AVE., TULARE, CA 93274 

 

 

IN COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT, IF YOU SHOULD NEED SPECIAL ASSISTANCE TO PARTICIPATE IN 
THIS MEETING, PLEASE CONTACT THE BOARD OFFICE AT (559) 686-5544 TWENTY-FOUR (24) HOURS PRIOR TO THIS MEETING. 

 

Rules of Decorum 

• Meetings of the Tulare Cemetery District shall be conducted in an orderly manner to 
ensure that the public has a full opportunity to be heard and that the deliberative process 
of the Trustees is retained at all times.  



• No person in the audience at a District meeting shall engage in disorderly, boisterous 
conduct or other acts which disturb, disrupt or otherwise impede the orderly conduct of 
any District meeting.  

• The Chair shall request that a person who is breaching the rules of decorum be orderly 
and silent. If, after receiving a warning from the Chair, a person persists in disturbing the 
meeting, the Chair shall order him or her, to leave the District meeting. 

• If such person does not remove himself or herself, the Penal Code provides that every 
person who, without authority of law, willfully disturbs or breaks up any meeting, not 
unlawful in its character, is guilty of a misdemeanor.  

Addressing the Cemetery Board  
• No person shall address the Trustees without first being recognized by the Chair.  
• Each person shall confine his or her remarks to the agenda item. 
• Each person shall limit his or her remarks for business items or oral communications to 

three minutes, with a total of 15 minutes allotted for the Public Comment Period unless 
further time is granted by the Chair. 

• All remarks shall be addressed to the Trustees as a whole and not to any single member 
thereof, unless in response to a question from such member. 

• No question may be asked of the Trustees without permission of the Chair. 
 



Tulare Public Cemetery District 
Audit Committee Minutes 
October 19, 2020 
 

P a g e  1 | 1 

CALL TO ORDER: 

The Tulare Public Cemetery Audit Committee meeting of October 19, 2020 was called to order at 
9:06am at the district office, 900 E Kern Avenue, Tulare, California by Committee Member 
Stephen Presant.  Committee Member present was Linda Maloy and Jim Pennington.   

Leonor Casteñeda was in attendance 

RECOGNITION OF VISITORS: 
Alex Gutierrez and Trustee Alberto Aguilar were visitors. 

The minutes of September 21, 2020 were approved as presented (3-0). 

The July and August 2020 Financials were approved (3-0) 

The financials included an additional June 2020 Payroll Detail demonstrating that the inclusion of 
hours, rate of pay and total pay to display to the penny provides an accurate payroll total.  This 
compares to past Payroll Details and Payroll Summary that are rounded to the nearest dollar in 
which the hours and rate of pay do not match with total pay in the document.  It was noted that 
the July 2020 Payroll Detail and Payroll Summary displayed to the penny still does not calculate 
correctly and it was confirmed that because there was a pay increase for all employees in July in 
the middle of a pay period the QuickBooks program will not display correctly.  It is recommended 
in the future not to give pay raises between payroll periods.  It is recommended that the future 
Payroll Summary for all employees include only hours and total pay as QuickBooks will not display 
the rate of pay correctly.  Note that there was no payroll in August as employees received two 
paychecks in July. 

Discussed the old lease agreement for property south of North Cemetery that was initiated in 
2004.  At that time the annual lease payment for the calendar year was required by December 1 
of the same year.  This December 1 a prorated lease payment is required for the period Jan 1 to 
June 30, 2020 as the new lease started July 1, 2020.  

The committee reviewed ten samples of the Service Schedule Forms in 2020 for Kern and North 
as these are the documents that verify that interments are being correctly placed in the proper 
burial locations and require multiple employees to initial they have followed proper procedures to 
avoid burying someone in the wrong location.  

MANAGER’S REPORT 
New computers are working well. Will be transferring Pontem software license for front office 
computer from laptop. 

Disinterment will be occurring at North Cemetery and this can be time consuming. 

Niches continue to be sold very well.   

ADJOURMENT: 
With nothing further on the Agenda, the meeting was adjourned at 11:44 a.m. 

 

_______________________ 
Audit Committee Member 








































































